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YueOHo-uHdopmaLuosHbIn Matepuan
«[lenonpou3Bo/icTBO B NPOCHCOD3HOM OPraHN3aLMM»

Kuura 7, Topoe u3panue

YyebHO-MHOpMaLMOHHbIA MaTepuan «/Jeonpon3Bo[CcTBO B NPOQCOO3HOA OpraHu3a-
Lum», BTOPOE U3faHNE, YUTHIBAET M3MEHEHMA 3aKOHOAATENbHbIX akTOB, MPOLUE/LIMX B MO-
CneaHee BpemA, N0 Jenonpou3BOACTBY B roCyAapcTBeHHbIX opraHax P®, lMoctaHoBneHuA
Mpesnanyma Poccuiickoro CoBeTa npodicorsa U MHCTPYKLMK N0 AEN0NPON3BOACTBY, MPUHA-
Thle B pespane 2018 roga.

OcHoBHa#A Lenb KHKUrK — cobpaTh BOEAMHO BCe HOPMATUBHbIE 40KyMeHTbI [1podhcoto3a no
JIOKyMEHTO060pOTY, NoKa3aTh BCH BaXHOCTb PaboThl ¢ PasNnyHbIMU NPOGCOH3HLIMU [OKY-
MEHTaMW, NOMOYb PYKOBOAMUTENAM NPOCO03HbIX OPraH13aLmMii U akTUBY NPaBUIbHO OpraHu-
30BaThb paboTy Mo eN0NPOM3BO/CTBY B CBOENM OpraHu3auuu. [laHHblii MaTepuan MoXeT ObiTb
MCMONb30BaH /1A NPOBEAEHNA CEMUHAPCKUX 3aHATUIA N0 OpraHU3aLMOHHO-NPOCO3HOM pa-
60Te NpodhCOI3HOI OpraHM3aLui.

MeToauyeckoe nocobue nogrotosneHo k 3aaxuio E.B. Ecenuntoii u C.B. Jleiikanjom
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1. 06wme Bompochi EN0NPOU3BOACTBA

[podhcoto3Hana opraHusauma, kak nobaA opraHu3auma, UIMeeT [OKYMEHTbI, KOTOpble Co-
JepxaT MHdopmaLmio, 06ecneynBaloLLyio PELLEHWE TEX UM UHbIX 3a/ja4 NO OCYLLECTBNEHWIO YCTaB-
HbIX MOMIHOMOYMIA. 3TO — MOCTAHOBNEHWA, NMNaHbl PaboTbl M NPOrpamMMbl, MPOTOKOSbI, MaTepuans
K Npod)CcOo3HbIM COBPaHMAM, KOH(EPEHLMAM, 3acejaHnAM NPOCOI3HbIX KOMUTETOB, Pa3NnyHbIE
3aABNEHMA 1 NUCbMa, 06paLLeHnA NPodICO3HbIX OpraHu3aumii 1 T.n.

HaunHate ntobyto paboTy cnedyeT ¢ U3y4yeHna HeobX0AMMOr0 MUHUMYMa HOPMaTUBHO-
METOJNYECKNX A0KYMEHTOB. B 1enonpon3BoACcTBE Takumu JOKYMEHTaMM ABNAKOTCA:

-TOCT P 6.30-2003 «YHWtbMUMpOBaHHbIE CUCTEMBI AOKYMEHTALMK. YHU(ULMPOBAHHAA CUCTEMA Op-
raHW3aUMOHHO-PACNoOPAANTENLHO J0oKyMeHTaumu. TpeboBanuA K 0DOPMNEHNI0 JOKYMEHTOBY;

- MeToamnyeckne pekomeHaLuv no paspaboTke MHCTPYKLMIA NO [AeN0NpoU3BOACTBY B (hesepanb-
HbIX OpraHax WCMoMHUTENLHOM BNACcTH, YTBEPXAeHHbIE npuka3om Pocapxusa ot 23.12.2009 Ne 76
(nanee — MeToan4yeckue pekomeHaLmv no pa3paboTke MHCTPYKLMIA N0 AeNonpou3BOACTBY B (e-
JepanbHbIX 0praHax UCNofHUTENLHOI BNAcTy).

Bropoii nokyMeHT npeaHasHaveH AnA MPUMEHEHMA, Npexae BCEero, B drefiepanbHbix
opraHax MCMnosHUTENbHON BnacTh. BMecTe ¢ TeM cyxO6bl A€N0NPOM3BOACTBA OpraHn3aLmi Ntobbix
(hopm COBCTBEHHOCTM M HaNpaB/EHUA AeATENBLHOCTM MOMYT MCMOL30BaTh Ero Kak HOpMaTUBHYHO
OCHOBY, MOCKOMIbKY Ha CErOAHALLHMIA [IEHb anbTEPHATUB 3TOMY [JOKYMEHTY HE CYLLECTBYET.
HedbterascTpoiinpodcoto3 Poccun paspaboTtan «MHCTpyKUMiO MO BEAEHMO [1eN0onpon3Bo/CTBa B
npochcoto3Hblx opraHu3aumax 06Liepoccuickoro NPoeccMoHanbHOro con3a padoTHUKOB HEdTA-
HO/A, ra30B0ii 0Tpacnel NPOMBILLAEHHOCTH W CTPOUTENLCTBAY (Aanee — MHCTpyKumA) v yTBepann eé
HOBYIO pefakumio nocTaHoBnexnem Mpesnanyma Poceuiickoro CoeTa npodpcotosa ot 08.02.2018 .
Ne 11-08. NHCTpyKUMA yCTaHaBNMBAET efjMHbIi NOPALOK OpPraHu3aunu 1 BEAEHUA AeNonpou3Boz-
CTBA B CTPYKTYpHbIX OpraHn3auuax MNpodcoiosa.

[lokymeHTOM Npodicoto3HOI Opranu3aLyi MoXeT ObiTb Nto6an MHopmMauma, 3adukenpo-
BaHHaA Ha MaTepuansHoM HocuTene. [podico3HbIe OpraHn3aLmm B CBOEN LeATENLHOCTH CO343LOT,
MONYYaloT M UCMOMb3YIOT [OKYMEHTbI, 3rOTOBNEHHBIE Pa3NMyHbIMKM CNOCOBAaMM: PYKOMUCHbIE, Ma-
LUMHOMUCHBIE, CO3[aHHbIE HA KOMMLIOTEPE, NOMYYEHHbIE N0 3NEKTPOHHOM NOYTE, KUHO-, POTOAOKY-
MEHTbI, 3BYKOBbIE W MHbIE BU/Ibl ZIOKYMEHTOB.

MpodhcotosHble [OKYMEHTbI BbINOAHAOT HECKONbKO (OYHKLMA: MCTOYHUK MHGOpMaLK,
CPeJiCTBO OpPUANYECKOr0 0Ka3aTeNbCTBa, COCTABHAA YacTb MMUKA OpraHu3aLuy 1 e opraHusa-
LIMOHHOIA KY/bTYpbI.

MpaBunbHaA opraHu3aLUMA JOKyMeHTaLMoHHOro o6ecnevyenna (4e/10Mpon3B0/cTBa)
Ha BCeX YPOBHAX CTPYKTypbl [Tpodhcoto3a ABNAETCA BaXHbIM YCNOBUEM 0OECMEYEHNA UX HOPMab-
HOVA 1eATENbHOCTY NO OCYLLIECTBEHWMIO YCTaBHBIX Lieneii 1 3afjay no 3alinTe TPyAOBbIX M COUMab-
HO-3KOHOMMYECKMX NpaB W NPOECCUOHANBHBIX MHTEPECOB YneHoB Mpodicoiosa.

[NapannenbHo ¢ TEPMUHOM «[1ENONPONU3BOACTBO» B NOCNEAHNE LECATUNETUA UCMOMb3Y-
£TCA TEPMUH 0KyMeHTauuoHHoe obecneyerune ynpasnenua (0Y). Ero noasnequne cBA3aHo ¢ BHe-
JPEHNEM B yNpaBeHNe KOMMbIITEPHbBIX CUCTEM M WX OPraHU3aLMoHHbIM, NPOrPaMMHBIM 1 MHGOP-
MaLMOHHbIM 06ecneyeHnemM AnAa NPUBANXKEHNA K TEPMUHONOM K, yNoTPeONAEMON B KOMMbIOTEPHBIX
nporpammax v nutepatype. B HacToALLee BpeMA TEPMUHbI «Z1eN10NPOU3BOACTBO» W « JOKYMEHTALW-
OHHOe 06ecneyeHne ynpaBnexua» ABNATCA CUHOHUMaMK 1 NPUMEHAIOTCA ANA 0003HaYeHNA OAHOM
W TOi e JeATENBHOCTH.
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JlokymeHT0060pOT — [jBMXEHME [OKYMEHTA B NPOCICOKI3HOM OpraH13aLui ¢ MOMEHTa
ro €03/aHuA (NPUHATKA, NONyYeHnA) 40 3aBEPLUEHUA UCMIONHEHUA UK OTMPABKY.

Jleno — coBoKynHOCTb NPOHCO3HBIX OKYMEHTOB UMW [OKYMEHT, OTHOCALLMECA K OfHO-
My BOMPOCY MW HanpaBNeHWto NPOdICO03HON AEATENBHOCTY U NOMELLIEHHbIE B OT/EMbHYIO HaKonw-
TENbHYI0 nanky.

[lenonpousBogcTBO — 370 AEATENLHOCTb, 06ECMEYMBAIOLLAA CBOEBPEMEHHOE U Mpa-
BMNbHOE CO3/JaHne odnumanbHbIX JOKYMEHTOB M OpraHu3aumio paboTbl C HAMW B NPOICOIO3HbIX
OpraHu3alLnaAx v BKToYatoLLaA B cebe:

- perucTpaumio 1 nepefavy no Ha3HaveHuo BXOAALLEN, BHYTPEHHE 1 MCX0AALLIEH KOPPECNOHEH-
Lu;

- BE/IEHWE NPOTOKO/LHOI0 XO3AWCTBA, PacChlKy MPUHATLIX MOCTAHOBNEHWH;

- KOHTPO/b UCMONHEHNA [JOKYMEHTOB;

- hopmmMpoBaHME JOKYMEHTOB B [1ENa, X YHET U XPaHEHWE;

- NOATOTOBKY /1N K Nepejaye Ha AanbHeiliee XxpaHeHue B COOTBETCTBYIOLLME apXuBHbIE yupex/e-
HWA 1 YHUYTOXEHWUE IOKYMEHTOB, CPOK XPaHeHWA KOTOPbIX UCTEK, B COOTBETCTBUM C YCTAHOBNEHHbBIM
NOpAZKOM.

B neAatenbHOCTV Npodpcoo3HbIX OpraHu13aLyii, BbIGOpHbIX NPOCO3HbIX OpraHoB 0coboe
MECTO 3aHUMat0T NPodICcoto3Hble A0KyMEHTbl. COBEPLUEHHO OYEBWAHO, Y4TO NPAKTUYEcKM Kaxzoe
peLLeHne, kaxaoe feicTBue NpejceaTend v BbI6OPHOr0 KOMNernanbHoro opraHa npodcolo3Hoil
OpraHu3aLym NoATBepX/AaeTcA A0KYMEHTOM. MIMEHHO AOKYMEHTbI ABAAOTCA 1A NpodCot3HOM
0praH13aliyim NepBUYHBIM MCTOYHUKOM MHCOPMaLK, PYKOBOACTBOM K IanbHEALIMM eACTBUAM.

[lokyMeHT, T.e. 3adhuKcMpoBaHHaA Ha MaTepuanbHbIX HOCUTENAX MHAOPMALMA C PeKBM-
3UTamu, NO3BONAKOLLMMY €8 MAEHTU(NLUMPOBATD, CTYXMT OCHOBHBLIM [10Ka3aTeNbCTBOM TOTO MUK
WHOrO (hakTa NpW PeLLEHNM TPyOBbIX KOH(AMKTOB, MaBHLIM apryMEHTOM B CMOPHBIX CUTYaLMAX,
NoATBEPXJaA TEM CaMbIM ONpe/ieNeHne NOHATHA «OKYMEHTY, «CMocob AoKa3aTenbcTBay.

MHorue B1Abl JOKYMEHTOB NPOICOI3HbIE OPraHM3aLmn 06A3aTeNbHO NPeAbABNAIOT Npu
NpOBEPKE CO CTOPOHbI [0CYAaPCTBEHHO HANOrOBOW MHCMEKLMK, 6aHKOB, NPOBEAEHUN PEBU3MIA, pas-
JMYHOr0 poZia NPOBEPOK.

[lenonpon3BoAcTBO B NPochCO03HOI OpraHu3aLmui BeETCA CaMOCTOATENbHO, OTAeNbHO
0T J1eNIoNpoM3BOACTBA YUPeXAEHNA.

BaXHbIM 3neMeHTOM [1enonpon3Bo/icTBa NPOGICO3HbIX OpraHU3auuii ABNAETCA HO-
MeHKnaTypa Aen.

HomenknaTtypa ien — c1cTeMaTU3MpOBaHHbIA NepeyeHb HaUMEHOBaHWIA Aen, 3aBoaN-
MbIX B NPOCICOKO3HON OpraHn3aLmu, ¢ ykazaHeM CPOKOB MX XPaHEHWA, COCTaBNEHHbI No onpeje-
NeHHoi dopMe.

OTBETCTBEHHOCTb 3@ OPraHW3allyio 1 NpaBULHOE BefieHne AeN0npou3Bo/iCTBa Bo3nara-
eTcA Ha npejcenaTenda npodcoto3Hoii oprauaauym (n. 2.3. MHetpykuwm). OnHako, BefeHue aeno-
Npon3B0ACTBa MOXET BbITh NOPYYEHO CMELMANbHO Ha3Ha4eHHOMY paboTHWKY annapaTa npodco3-
HOVA OpraHu3aumum Uam 0HOMY M3 YNEHOB €€ NOCTOAHHO J1ECTBYIOLLIEr0 PYKOBOAALLEr0 BbIBOPHOrO
KonneruansHoro opraxa (n. 2.1. MHeTpyKumm).

Ecnu unen lNpodbcotosa, oTBEYaOWNIA 33 BEAEHWe AENONpoN3BOACTBA B NPOdCO03HON
OpraHv3alLnm, YBONLHABTCA UM NEPEXOANT Ha Apyryio paboTy, 6o C Hero CHUMaeTcA 06A3aHHOCTb
no BeJieHuo 1eN0npon3BoACTBA, TO NPOU3BOAMTCA Nepeaya BCex [eN W JOKYMEHTOB BHOBb Ha3Ha-
YeHHOMY NuLly ¢ 06A3aTeNbHBLIM COCTABNEHWEM akTa O nepeaaye Jen.

JlokyMeHTbI, co3aaBaeMble B pesynbraTe AeATeNbHOCTY BbIGOPHLIX NPOdCOo3HbIX Op-



raHoB, NpodiCOlo3HbIX aKTUBMCTOB M PabOTHWUKOB annapaTa NPogCO3HOM OpraHn3aLum, KoTopble
HarnpaBneHbl Ha pPeann3aLuio YCTaBHbIX (hyHKLMIA U NONHOMOYMHA, AENATCA B COOTBETCTBUM C UX CO-
JEepXaHUeM Ha Tpu 06LLUME KaTEropuW: OpraH13aLMoHHbIE, PACMOPAANTENLHbIE (YNpaBNeHYeckue),
MH(OPMaLMOHHO-CMIPaBOYHbIE.

1.1. 0pfﬂHM3ﬂllI/l0HHblE ! HOPMATUBHO-YCTaBHbIE JOKYMEHTbI

- YcTaB npodhcoio3Hoi opraHu3aumy;

B cooTBETCTBUM C NonoxeHuAMM YacTu nepBoii [paxaaHckoro koaekca Poccuiickoit Me-
nepauun n @epepanbHoro 3akoHa «0 BHeceHWUM nameHenuii B MeaepanbHblii 3akoH «0 npodec-
CMOHaNbHbIX COK03aX, UX NpaBax M rapaHTuAX aeATensbHocTuy oT 22.12.2014 N 444-D3 nepeuyHanA
Npodcoto3HaA opraHu3aLmA, a Takke WHaA (00benHEHHaA, 06beaMHEHHAA NepBUYHAA, TEPPUTO-
puanbHan, MexXperuoHanbHas) Npodhcol3HaA opraHu3auma [OMXHbI [eCcTBOBaTb Ha OCHOBAHUM
ycTaBa 06LLEpPOCCUIACKOrO UM MEXPErMoHanbHoro Npodcoto3a Mo Ha 0CHOBaHMM YCTaBa NepBUY-
HO (MHOI1) Npochcoto3HOM OpraHn3aLmu (T.e., CBOMX YCTaBOB), NPUHATLIX B COOTBETCTBUM C YCTABOM
COOTBETCTBYIOLLIEr0 Npodhcoto3a.

VIl Cvesp MNMpodhcotosa BHEC M3MeHenuA B YcTas Mpodhcotosa, No KoTopbiM Npodcoto3Hble
OpraHu3aLumM J0MKHbI AeACTBOBATH HAa OCHOBAHWW CBOMX YCTABOB, KOTOPbIE He 0MXHbI NPOTUBOPE-
uuTb YcTasy lNpodcotosa.

MocTaHosneHnem Poccuiickoro CoBeTta npodpcotosa ot 11.12 2015 . Ne 01-04 6bin
yTBEPXEH [TpuMepHbIi ycTas npodicot3Hoii opranusaumy 06Liepoccuiickoro npodeccuoHansHo-
ro c0t03a paboTHUKOB HE(hTAHOW, ra30B0ii OTpacNel NPOMBILLAEHHOCTW W CTPOUTENLCTBA, KOTOPbINA
NOAroTOBNEH Ha ocHoBaHuK YcTaBa HedyterascTpoiinpodicotoza Poccim, NpUHATONO C M3MEHEHU-
Aamn VIl cbesgom MMpodicotosa 10.12.2015 1. v npoLUeALIero yBeJOMUTENbHYIO rOCYAapCTBEHHYHO
peructpaumto 09 bespana 2016 1.

- IPOTOKOJbI NPOCOI03HbIX COBPAHMIA (KOH(DEPEHLNNA);

- MPOTOKONbI 3aCeaHuii NPohCO3HOr0 komuTeTa, ero MNpeauauyma (npu Hanuyum);

- MONOXEHNA 0 MOCTOAHHBIX KOMUCCUAX NPOCICOIO3HOM0 KOMUTETA;

- PELLIEHWA BbILLIECTOALLMX NPOCICOO3HBIX OPraHoB.

- HOPMATMBHBIE 1 PErNAaMEHTUPYIOLLME aKTbl, NONOXEHNA, PEKOMEHALMM, MHCTPYKLMW U Ap.

1.2. Pacnopagutenbhbie (ynpaBneHueckue) JOKYMeHTbI

- NOCTaHOBNEHMA, Pe30NtoLMm 06LLMX coBpaHui (koHepeHLWi) BbIGOPHBIX MPOGICOIO3HBIX OPraHoB;
- peLleHnA 3acefaHuii BbIBOPHBIX NPOCOI3HbIX OpPraHoB, O6LMX Cco6paHuid (KOH(epeHLWii)
NPOCO3HBIX OpraHu3aLyii;

- pacnopaxenua npejceaTenei NpogCo3HbIX OpraHn3aLuni.

1.3. WnchopmaumonHo-cnpaBoyHble JOKYMEHTbI

- CMPaBKM;
- @aHanuTUYeCcKMe, OKNaaHbIe 3anucky;
- aKThl;

- INCbMa;

- 3aABNeHMA, 06paLLieHna 1 ap.
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2. lpnmepnag HomeHknatypa fien

npodicoio3HOM OpraHu3aLui

MpuMepHan HOMeHKNATypa Jen — 9T0 NepeyeHb HaUMEHOBaHUA e C yka3aHneM CPoKoB
WX XpaHeHud, 3aB0AMMbIX B 1€N0NPOM3BOACTBE NPOGCOO3HOM OpraHM3aLMi U CUCTEMATU3NPOBAH-
HbIX B ONPEAENEHHO NOC/e0BaTENLHOCTH.

B HomeHknaTypy fen BKNOYaeTcA BeCh 06bEM [OKYMEHTaLun Mo HanpaBneHuaAM fen-
TENbHOCTYM OPraHn3aLyy, B TOM YUCTE BCE PEruCTPALIMOHHBIE XYPHAbI U KAPTOTEKM.
He BKkntoyaloTcA B HOMEHKNATYPY N OpOLLIopbI, CPAaBOYHMKM, pethepaTuBHbIE XYPHaNbI, @ Takke
NH(OPMALIMOHHBIE 11 NepUoaUIECcKUE U3AAHNA.

MpodhcotozHan opraHM3auma CamocTOATENbHO ONPeAenAeT HOMEeHKNaTypy Aen B COOT-
BETCTBUM C MPUMEPHO HOMEHKNATypOit en, npeacTaBneHHoi B MHcTpykuum Mpodbcotosa no aeno-
MPOM3BO/ICTBY M CBOUM peanbHbIM J0KYMEHTO060POTOM.

KoHkpeTHas HoMeHKNnaTypa fAien COCTABMAETCA eXerojHo B YeTBEPTOM KBapTane Te-
KyLIEro rofia Ha cnefytoLmii rof, nUUoM, OTBETCTBEHHBIM 3a BefeHue Aenonpon3soacTsa. OHa
ocpopmnAeTcA Ha o6liem 6naHke NpodiCOl3HOM OpraHu3aunu U yTBepXaaeTcA npejceaaTenem
NPogpCOO3HOI OpraHM3aLmm.

Cpok XpaHeHuA «40 MMHOBaHMA Hago6HocTh (IMH)» 03HayaeT, YTo AOKYMEHTHI UMEKT
TO/MbKO NPAKTUYECKOE 3HAYEHNE 1 CPOK WX XPaHBHWA ONPeAenAETCA Camoii OpraHu3aUneit, Ho OH He
MOXET OblTh MEHEe 0HOro roja.

[lpumepHaa HoMeHKknaTypa 4en npoghcot3HOA opraHn3auymm

HassaHwe pasgena CpoK XpaHgHua MpuMeyaHme

(OpraHu3auyoHHo-pacnopAauTeNbHaA
[EATENbHOCTL

_ Konwua 1o MuHoBaHuA
YupeauTenbHble JOKYMEHThI MPOCO03HOM

HaJ0BbHOCTH
01-1 opraxu3auuu. JJokyMeHTbI N0 BHECEHUIO M3Me- (IMH)
HEHWiA B y4peaMTENbHbIE JOKYMEHTBI.
Konum
0122 [ocTaHOBNEHHA, PACNOPAXEHUA BbILLECTOALLMX TIMH
NpOcCO3HbIX OpraHoB
01-3 [ocTaHOBNEH!A, pacnopAXeHnA BbIBOPHbIX 1IMH
OpraHoB NpodhCOO3HOM OpraHu3aLm
Ycrag [Mpodhcotosa, YcTas npodcoto3Hoit
01-4 podp podp MocToAHHO

OpraHu3aLmm

CBuaeTenbCTBa 0 perucTpaLyy Npodhcoo3Hoil
01-5 OpraHu13aLnm B opraHax peructpavmm MocToAHHO
MwuhtocTa Poccun u ©HC Poccuu
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AKTbI NpUéMa-niepejaun IOKyMEHTOB,
0003Ha4eHHbIX B HOMEHKNATYpe [eN npu CMeHe

01-6 npe/ceaTenei Npod)co3HOA opraHu3aLmum MocToAHHO
WM OTBETCTBEHHOTO 3@ Be/IEHHE
[JlokyMeHToo60poTa
[epenucka ¢ pasnnyHbIMIA PerMoHanbHbIMMU
01-7 | rocynapCTBEHHbIMU W BEJOMCTBEHHbIMM Y4peX- b net
[JEHVUAMU WK OpraHu3aLnAMY.
018 [peanoxeHua, 3aABNeHUA, Xanobbl rpaxaaH u 5 et
JIOKYMEHTBI 10 UX PacCMOTPEHHIO
02 [lokyMeHTaLoHHOe 06ecneyerme 1
OpraHu3aLnAa XpaHeHnA JOKYMEHTOB
02-1 Khwra perucTpaumm ncxodawmx JoKyMeHTOB 5 net
02-2 KHura perucTpauum BXoAALMX JOKYMEHTOB 5 net
03 OpraHu3aumoHHo-Npodhcoto3Han paboTa
03-1 [of0BblE, kKBapTanbHbIe NNaHbl paéoThl BbIGOP- 5 et
HbIX OpraHoB NPOICOK3HOM OpraHN3aLuK
[pOTOKONbI OTYETHO-BbIBOPHBIX COBpaHMit (KOH-
epeHLMiA), 061X cobpaHmit (KoHdepeHLwi),
03-2 (hepery V) t P Ikorchepery ) [ocToAHHO
3ace/jaHuii BbIBOPHBIX 0praHoB NPOdICOH3HOI
opraHu3aLyu
033 CratucTyeckue aT4ETHI N0 Pa3NMYHbIM Hanpas- 5 et
NeHUAM NpohCOK3HOM EATENBHOCTU
01 YyacTve B X03ANCTBEHHO-YNpPaBNeHYECcKON
NeATENbHOCTH
04-1 KonnekTuBHblit JOr0BOp, OpUruHan Ha cpok peficTeuA
JlokyMeHTBI (MPOTOKOMbI, CMIPaBKM, aKTbl,
04-2 nepenucka) 0 NpoBepKe BbINOHEHUA YCNOBUA
KONNEKTUBHbIX JOrOBOPOB
05 OpraHu3auma 0340pOBNEHMA 1 ocyra
JIoKyMEHTbI (3aABNEHWA, CNPaBKK, CIMCKM W T.4.)
05-1 y4&Ta 4YneHoB Npogcota3a v YNEeHOB KX Cemell, b net
HY>XAAIOLLMXCA B NIEYEHUN U OTAbIXE
052 lMepenucka o npUOBpPETEHNN NYTEBOK B AETCKME 5 et
03/10pOBUTENbHbIE NarepA
[lokyMeHTbI (cripaBKy, CBOAKM, CIIUCKU U T.4L.) 0
05-3 NPOBEEHUN U y4acTuM B COM3KYNLTYPHO-CMIOp- 5 ner

TUBHBIX 1 KyNIbTYPHO-MACCOBbIX MEPOMPUATHAX

HE®TErA3CTPOVNPO®COO3 POCCHN



06

KoHTponb ycnosuii n oxpaHbl Tpyaa u
CobM0AEHUA TPYL0BOO 3aKOHO4ATeNbCTBA

5net

06-1

JlokyMeHTBI (cnpaBKK, NMCbMa, KoNWu akToB,
npeACTaBNeHui, TpeboBaHwil, yBeAoMNEHUH
W T.0.) 0 NPOBEEHNM NPOBEPOK MEPOMPUATUN
N0 0xpaHe Tpy/a v co6NIoAeHHI0 TPYA0BOr0
3aKoHOLaTeNbCTBa

5net

07

KazpoBoe obecneyenne

07-1

CpoyHble TPY/OBbIE 0rOBOPbI BbIGOPHbIX
0cB060X/EHHbIX paBOTHUKOB 1 COTPYAHNKOB
annapata npod)colo3Hol opraHM3aLmm

75 net

07-2

JnyHble ena (3aABnenuA, asTo6uorpacmm,
KOMUW NPUKA30B (MOCTAHOBNEHWI) U BLIMUCKM M3
HIX, KOMMM IMYHBIX [JOKYMEHTOB, XapakTepucTy-

Ku, UCTKM MO Y4ETY KaapOoB, aHKeTbl, aTTecTa-
LIMOHHBIE IMCTbI U Ap.)

- BbIOOPHbIX 0CBOOOX/EHHbIX NPOCICOK3HbBIX
paboTHMKOB
- paBoTHYKOB annapata NpodCo03HOA OpraHu-
3aumm

locToAHHO

75 net

07-3

[Nepenucka 0 HarpaxaeHun NpodhakTuBa,
NPUCBOEHNA NOYETHBIX 3BaHWA

5ner

08

(OuHaHcoBaA [EeATENbHOCTb

08-1

[LItaTHoe pacnucanue. [010BbIE CMETHI 10X0/10B
W pacxofi0B NpochCOtO3HOM OpraHM3aLm 1
PaCYEThI K HAM

MocToAHHO

08-2

rO,ElOBbIe d)VIHaHCOBbIe OTYETHI U KBapTa/bHble
OTYETBI N0 BCEM HanpaB/ieHNAM JEATENIbHOCTH

MocToAHHO

08-3

ByxranTepckue oKyMeHTbI (c4eTa, aBaHCOBbIE
OTYETHI, KBUTAHLMM, KACCOBLIE HAHKOBCKME
JIOKYMEHTBI, U3BELLIeHNA GaHKOB 1 T.4.)

5ner

Mpu ycnosuu
3aBepLUEHMA
peBu3nm

08-4

JInueBsble cyeTa coTpyAHUKOB

75 net

08-5

Bbinucky U3 NpoTOKONa 3acefaHui BLIGOPHbIX
OpraHoB NpochcOK3HOM OpraHN3aLuy 0 BeiniaTe
nocobuii, onnate NUCTKOB HETPYA0CMNOCOBHOCTH

5net

08-6

AKTbI JOKYMEHTaNbHbIX PEBU3HIA QIMHAHCOBO-XO-
3ANCTBEHHON [IEATENBHOCTY

5net

Mpyn ycnosuu
3aBepLLeHuA
pPEBU3NN
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OTYETHI N0 NEPEYMCTIEHNID EHEXHBIX CYMM
10 rocy/JapCcTBEHHOMY U HEroCY AapCTBEHHOM
08-7 yAap Y yAap / [ocTOAHHO
CTPaxoBaHwio (MEHCHOHHOMY, MeAMLMHCKOMY,
COLManbHOMY, 3aHATOCTY)
08-8 [Nepenucka no (puHaHCOBLIM BONPOCaM 5 net
Matepuansl no 06y4eHmio Npodcoro3HOro
09 P y ot 5 net
aKTVBa
10 JIoKyMEHTBI MOCTOAHHBIX KOMUCCUI NPOcICO03- 5 et
HOJ OpraHn3aLmu
AKTbI C/1a4n B apXMB UMM YHUYTOXEHWA [OKYMEH-
" A P y AoKy [ocToAHHO
TOB, BXOZALLMX B HOMEHKNATYPY Aien

3. 06wme TpeboBanua K cofepXaHuto JOKYMEHTOB

Mpochcoto3Hble JOKYMEHTbI MULLYTCA B 0(DULMANbHO-AEN10BOM CTUNE W JOMXHbI 0TBEYATh
cneAytoLLmMM Tpe6boBaHUAM:
- KpaTKaCTb W BMKOCTb U3N0XEHWA;
- CMbIC/I0BaA YETKOCTb TEKCTa W OT/ESbHBIX (POPMYNMPOBOK, HE AOMKHO ObiTb ABOAKOTO TONKOBA-
HWA;
- N0CNeI0BATENLHOCTb U3NOXEHNA MaTepuana, NoruyHoCTb;
- 060CHOBAHHOCTb BLIBOJIOB W NPeAnaraeMblx peLLeHui;
- eAMHO06Pa3We No BceMy A0KYMEHTY HaUMEHOBaHWUIA MPOQCOO3HbIX OPraHoB, Pa3nuyHbIX TEPMU-
HOB;
- MCNOMb30BAHWE C/OB, NPU3HAHHBIX 06LLENUTEPATYPHON HOPMOJA.

4. TocranoBnexue pyKoBojALLero

KonnernanbHoro opraHa.

B Mpodhcotose pacnopaguTenbHble (yNpaBneHYeckie) A0KYMEHTbI MPMHUMAIOTCA B hopMe:
—nocTaHOBNEHMUN, [NA KONNErnanbHbIX PYKOBOAALLMX M UCNOMHUTENBHBIX NPOCO03HbBIX OPraHoB
(koHdhepeHLum, 0bLme cobpanuA, NpodICOI3HbIE KOMUTETHI (COBETHI) M UX MPE3UANYMbI);

— PAcnopAXEHHIA ANA eIMHONMYHBIX UCTIONHUTENBHBIX BbIBOPHBIX NPOICOI3HbIX OPraHoB — Npejce-
JaTenu npodicoio3HbIX 0praHU3aLimii.

MocTaHoBneHue — 370 NPaBOBOW aKT, NPUHAMAIOLLMICA PYKOBOAALLMMM KOMNErManbHbI-
MV OpraHamm nNpodicoio3HbIX 0praHU3aLiii no Haubonee BaxHLIM W NPUHLMNMANBHBIM BOMPOCaM UX
[eATENbHOCTY.

MoAroToBka OCHOBHbIX BUAOB PacnopAUTENbHbIX JAOKYMEHTOB NMpefcTaBnAeT Co60i
J0CTaTOYHO CNOXHbIA NPoLece: M3y4eHue CyLLEeCTBa BONpoca, NOAraToBka NpoekTa [JOKyMeHTa, co-
rnacoBaHue J0KYMEHTa, 06CYXAEHUA U NMPUHATUA 3TUX JOKYMEHTOB Ha 3acefaHiy KonneruansHoro
opraHa v nognucaxve npe/jceAaTenem npodicol3HoM 0praHn3aLum unu ynoaHOMOYEHHBIM Ha 3TO
NWLOM.

“ HEQTEFA3CTPOMNPODCO3 POCCHN



MocTaHOBNEHMA COCTOAT U3 [BYX YacTel: KOHCTAaTUPYIOLLEH U NOCTaHOBNAOLLEA. B KoH-
cTaTaLuu ykasbiBaoTca DakTMieckue 06CTOATENbCTBA U MOTUBI, MOCY>XMBLUME OCHOBAHUEM AA
NoArOTOBKM M PACCMOTPEHWA TEX UMW MHbIX BOMPOCOB Ha 3aceAaHnn npodcoo3Horo opraxa. Mpu
HeoB6X0AMMOCTM [AKOTCA CChIKM Ha HOPMATUBHO-NPABOBbIE aKThl, BEOMCTBEHHbIE PErNIaMEHTUPY-
tOLLIME NONOXEHMA, UHCTPYKLMM W IOKYMEHTbI NPEANPUATUA, 3aKOHBI, NOCTAHOBNEHUA NPOGCOI3HbIX
OPraHoB ¥ UHbIE aKTbl, B COOTBETCTBIUM C KOTOPLIMI NPUHUMABTCA JaHHOE NOCTaHoBNEHME (pacnopa-
XeHue).

3a KOHCTATUPYIOLLER YacTbio CneayeT NOCTaHOBNAOLLAA YacTb. B Hell u3naraeTcA nepe-
YeHb Heo6X0AMMbIX MEPONPUATHIA, HANPABNEHHBIX Ha PELLIEHWE NOCTaBNEHHbIX Nepe ] OpraHu3aLme
3a/1a4 B COOTBETCTBUM C (PYHKLIMAMM NPOCHCOIO3HOI OpraHu3aLm B NoCe 40BaTebHOCTH, o6ecne-
YMBAIOLLIEH MX NPaKTUYECKYH peanu3aliyio. [10CTaHOBNALLAA YacTb MOXET UMETh HECKOMbKO MyH-
KTOB. KaX/blii NyHKT CO8PXUT 0JIHO HOPMATUBHOE MONOXEHNE UM YNpaBNeHYeckoe npeanucaque.
Mpu HEO6XOAMMOCTH B MYHKTAX YKa3blBalOTCA CPOKM MCTIONHEHWA MEpPOMPUATHIA, OTBETCTBEHHbIE
WUCMONHWTENM, @ B NOCNEAHEM MYHKTE MOCTAHOBNEHUA AeNaeTcA 3anuch N0 BO3NOXEHMIO KOHTPONA
BbINOSIHEHWA NOCTAHOBNEHNA.

K nocTaHOBNEHUAM MOTYT ObiTb MPUIOXEHbI, CrPaBKW, UH(hOpPMALMK, TabnuLbl 1 ap.,
CCbINKa Ha KOTopble 06A3aTenbHa B TEKCTE NOCTaHOBNEHWA. ECnn K NOCTaHOBNEHMIO JaHbl HECKOMb-
KO MPUNOXEHMIA, TO OHW HYMEpYIOTCA MO MOPAZAKY YNOMUHAHMA B TeKCTe nocTaHoBnexuA. MocTa-
HOBNEHWA NOANKUCLIBAET Npe/iceaTenb NPothCOo3HO OpraHn3aLm.

MocTaHOBNEHMA MO OTAENbHBIM BONPOCaM ABNAIOTCA COCTABHOW YacTbio NPOTOKONA

o6uiero co6panua (koHdepeHun) 1 3aceaHnA Npodcoo3HOro KoMUTETa (COBETA, Npe3nau-
yma).
Mo Bonpocam onepaTUBHOMO XapakTepa B MCKNKYMTENbHBIX Cly4anX NOCTAHOBNEHUA MOryT Npu-
HUMAaTLCA B paboyeM nopajke 683 00CYXAEHUA UX Ha 3aceaHuAX, B 3TOM Cily4ae NnocTaHOBNEHUA
BM3MPYIOTCA YNIEHAMM NOCTOAHHO JE/CTBYIOLLEro pyKOBOAALLEro BbIGOPHOr0 KONNEransHoro opra-
Ha NPoHCO3HbIX OPraHU3aLyii U NOALLIMBAIOTCA K MPOTOKONY 04epe/JHOr0 3acejaHunA.

MocTaHOBNEHMA, MPUHATLIE MEXAY 3aceAaHUAMM NOCTOAHHOABMCTBYIOLLEr0 PyKOBOAA-
LLIero BLIGOPHOTO KONEruanbHOro opraHa npoCco3HbLIX OpraHnU3aLinii, PerucTpUpyIoTCA B nepeyHe
MoCTaHOBNEHWI U MMeoT Homep GyAlyuiero 3acejaHuA BbIGOPHOTo0 opraHa.

MepeyeHb NOCTAHOBNEHWUHA, MPUHATLIX B paboyeM NopAKe, NOALLIMBAETCA B Havane npo-
TOKONA 3ace[jaHnA KONneruanbHoro BbIBOPHOr0 opraHa. CaMoCTOATENbHOE MPUHATME PELLEHNA
npenceaTenem npohCcor3Hoi 0praHu3aLuy BO3MOXHO B paMKax ero NofHOMOYHiA, OnpeeneHHbIX
KONAEermanbHbIM BbIBOPHBIM OPraHoM 1 YCTaBOM.

B ManouncneHHbIX NepBrUYHbIX NPOMCO3HBIX OpPraHu3aLnaAX, Yalle BCero, 0T/eNbHble
NocTaHoOBNEHUA COBPaHNA WM NPOCOIO3HOr0 KOMUTETA HE MpUHMMAalOTcA. Bce NpuHATLIE pe-
LEHWA BKIOYAIOTCA HEeNnoCpeACTBEHHO B NPOTOKON COBpaHnA UM 3acefiaHna npodico3HOro
KOMUTETa nocne KaxAoro 06cyxX4aemMoro Bonpoca NoBecTku HA.

ROGWU.RU




O6pasey [lepeqHa nocTaHoBAEHMI.

NEPEYEHD
MOCTaHOBINEHNIA, MPUHATLIX B pabo4eM NopAgKe ¢ no
k npotokony No 3ace/aHnA BbIGOPHOTO KOMNErnanbHoro opraHa

(npoghcore3noro komuteTa (komuTeTa, coBerta)/ npe3nguyma npogico03HOro KOMHTETa
(komutera, coBerta)

(HaumeHoBaHWe opraHu3aLmm)

[opAazKoBbIii Homep
[lata nognucanua
npoTokona, Kpatkoe conepxatue CTpaHuubl B fene

NocTaHoBEHNA
nocTaHoBeHnAa

[Toumeyanne: nepeyeHb noALLMBAETCA B HaYane npoToKosIa.

B Takux opraHu3aumAx, kak npaBuno, 3aceaHua co6paHua unu npohco3HOro KoMUTETa
BeIET NpeAce/jaTent NpodCOO3HOM OpraHu3aLuy, KOTOPbIA W NOANUCHLIBAET NPOTOKON 3ace/jaHuA.
B Takux cnyyanAx npoddco3HbIi KOMUTET B Tekyllei paboTe Uenonb3yeT, npu HeoOXOAUMOCTH, Bbl-
M1CKM U3 NPOTOKONa.

HanmenoBaHnue BbiecToAwLen npohcolo3HON OpraHu3aLyuu
HanmenoBanue npochcoro3noi opranusayum
HaumeHoBaHMe pyKoBoAALLero BbIGOPHOro KONNErnanbHoro oprata
npodhcoro3Hoi opranusayuun

(MPOGhCOO3HbBINT KOMUTET (KOMUTET, COBET)/ NPeananyM npogcoo3Horo KoMUTeTa
(komuTeTa, cosera)

MOCTAHOBJNEHMUE
00.00.0000 Ne (npoTokon-nyHkT) L.
TekcT nocTaHoBneHuA

Mpeacenatens npoghcoto3noi Paclumposka noanucu
opraHu3ayuu (1ogmmce) (MHuULMasbI, chammna)

Oco6oe BHUMaHWe creyeT yaenuTb 0ghopmieHno [10CTaHOBIGHNA, NOCBALLEHHOrO fpo-
BEJ]eHUM0 OTYETHO-BbIOOPHON KOMIaHN B MPOGHCO3HON OpraHn3aLmm.

“ HEQTEFA3CTPOMNPODCO3 POCCHN



O6paseyy [MoctaHosnenua «0 npoBeseHnm 0TYETHO-BLIGOPHOr0 coBpaxuA (KoHgepeHLum)».

HaumeHoBaHKe BbilwecToAwWel Npo)coo3HOI OpraHu3ayun
HaumenoBanue npocpcoto3Hoit opraHusauun
HaumeHoBaHMe pyKoBoAALLero BbIGOPHOro KONNernanbHoro oprala
npoccoto3Hoi opraHu3auum

MOCTAHOBNEHMWE
00.00.0000 Ne (npoTokon — NYHKT) T
«0 npoBeieHUM 0TYETHO-BLIBOPHOIO

co6paHua (KoHepeHLm)»

B cooTBeTcTBMM ¢ YeTaBoM HedhTerascTpoiinpodicotosa Poccum 1 nocTaHoBREHMEM
(yka3aTe [aTy ¥ HOMED [10CTAHOBEHHA BbILLIECTOALLEr0 MPOGHCO3HOI0 OpraHa)

npocpcoto3ubiii komutet IOCTAHOBJIAET:

1. MpoBecTy « " __ rofja 0TYETHO-BbIGOPHOE Npoccoto3Hoe cobpaHie (KoHde-
peHumio) ¢ TIOBECTKOW HA:

1.1. OT4&T 0 paboTe NpochcotO3HOr0 KOMUTETa 33 MEPUOAC MO
1.2. OTYET 0 paboTe KOHTPONILHO-PEBU3NOHHOM KOMUCCHM.

1.3. Buibopbl npescefatena NpodCo03HOA 0praHn3aumy.

1.4. Bbi6opbl NpochCO3HOr0 KOMUTETA.

1.5. BbI60pbI KOHTPOLHO-PEBU3MOHHOM KOMUCCHM.

1.6. Bbibopbl ileneratoB Ha 0TYETHO-BbIBOPHY0 KOHEPEHLINID
(ykasaTb BbILLECTOALLYIO NPOGHCOO3HYHO OPraHU3aLmIo).

1.7. PasHoe.

2. lNpoBecTu 0TYETHO-BbIOOPHBIE COBPaHKA B LIEXOBBIX NPOCCO03HbIX OpraHM3aLUmAX, Npodrpynnax
COrNacHo npunaraeMomy rpagmky.
3. M36paTb KomuCCHIo (OprkoMUTET) N0 NOArOTOBKE W NPOBEEHNIO 0TYETHO-BLIGOPHOrO COBPaHMA

(koHchepeHLuK) B cocTaBe: 4enoBeK B CNeAyHLLEM COCTaBe:

1.

2. nT.A.

4. PaspaboTaTh NnaH MeponpuaTiA No NOArOTOBKE W NPOBEAEHNI0 OTYETHO-BLIGOPHOTO COBpaHMA
(koHcbepeHLuK).

(Ecrv nnax MeponpuATwii nogroToBeH, T0 yTBEPANUTL U NPUITOXUTS).
5. YcTaHOBUTbL HOPMY NPeACTaBUTENLCTBA Ha OTYETHO-BLIGOPHYIO KOHEpeHUmio: 1 aenerat oT
4neHoB Npoghcoto3a (ecnu KoHdepeHLMA).

Mpeacenatens npothcotosHoi Paclumndposka nognvcy
opraHu3ayum (1o4mcs) (nHnymansi, hamuna)




Pacnopaxenue.

PacnopAxeHne — 3To NPaBOBOI akT, U3[jaBaeMblil AMHONWYHO NpeceaaTenem npodco-
t03HO/ OpraHM3aLmn Npy HanMuMKM ONpeaenEHHoro LWTaTa paboTHUKOB B annapate fJaHHoi opraHu-
3aUuu iNA pa3peLLeHna onepaTUBHbIX BONPOCOB.

PacnopAxeHne 06bIMHO 3aTparuBaeT WHTEpEechl HeBOMbLLOro Yucna paboTHUKOB, UMeeT
OrpaH1yeHHbIA 1 0603pUMBI CPOK feiicTBMA. HanpuMmep, HanpaBneHue B KOMaHANpPOBKY.

B npakTtuyeckoii aeATenbHOCTM 60MbLUMHCTBA NPOCOI03HbIX OpPraHM3aLuii OH BCTpeYa-
eTcA peako. [Mpu HeobXoaMMOCTH 3a 06pa3el; pacnopAXEeHNA MOXHO B3ATb 6NaHK Npukasos, U3-
NlaBaeMblX PyKOBOAMTENEM NPOM3BOJCTBEHHOM OpraHu3aLuy, U3MeHUB coBo «[1puka3sbiBato» Ha
«06A3biBato» unu «Mpeanaratoy.

b. Mpotokonbl. lpumeptbie o6pasypi

l][I]OI]MﬂEHMH NpoTOKONOB

MpoTokon — 3T0T TEPMWUH UMEET HECKONbKO 3HaYeHuiA. Bo-nepsbix, 370 0thuunanbHblil
NIOKYMEHT, B KOTOPOM Mocne0BaTeNbHO 0TMEYaoTCA Kakue-nnbo hakTUYecku NpoucxoaaLime co-
6bITMA, TaKue Kak X0/ cobpaHnA, cneACcTBEHHbIE AeACTBIA, Ap. Bo-BTOPLIX, COrNacHo MexXayHapoa-
HOMY MpaBy, NMPOTOKON — 3TO OhMLMANBHBIA JOKYMEHT, ABNAIOLLMACA NPUNOXKEHUEM K OCHOBHOMY
[JIOr0BOPY, MW CaMO COrnaLLeHue.

Ceifyac noa NoHATUEM «MPOTOKOM» MOHMMAIOT BHLIMONHEHHYKD B ONpezeneHHoi dopme
3anuchb, KOTopaA COAEPXMT JaHHbIe 0 MPON30LLEALLMX UM MPOUCXOAALLMX B HACTOALLIEE BpEMA CO-
ObITUAX, U3NOXEHHbBIE B CTPOTOM NOPAZKE 1 B COOTBETCTBUM C (hakTamu.

MpoToKon — 3T0 OpraHW3aUMOHHbIA 1 HOPMATUBHO-YCTABHOM [OKYMEHT, (OUKCUPYHOLLMA
X041 06CYXeHNA BONPOCOB M NPUHATUA PeLLEeHWiA Ha cobpaHuAX, KOHDEPEHLMAX, COBELLiaHNAX, 3a-
ceflaHuAX, AenoBbIX BCTPEYaX.

MpoToKon fonxeH MakcMManbHO 0TPaXaTb COAepXaHue 3acejaHna cobpaHua (KoHde-
PEHLMM), BbIGOPHOrO KONMeruanbHoro opraHa npodicol3Hoii opraHu3aumm (npodkoma), 0TBeYaTh
TpeboBaHMAM MOMHOTLI M OCTOBEPHOCTU MHAOpPMALMKM 1 06ecnednBaTh IOPUANYECKYHD MOSHOLEH-
HOCTb, KOTOPaA ONpeJenAeTCA HaJMYMEM B NPOTOKONE BCEX HEOGXOAUMbIX PEKBU3NTOB, Mpa-
BUNIbHBIM X 0CDOPMIEHMEM.

MpoTOoKONbI N0 PaboTe KoNNeruanbHbIX OPraHoB WK FPyNMbl YEHOB Npodcot3a (pabo-
4ume rpynnbl) 0hOPMAAIOTCA HA OCHOBAHMW YEPHOBBIX 3aNnCel X04a 3acejaHuid, CTEHOrpaMMbl 3ace-
JaHMA UM 3BYKO3aNUCK, a Takke MaTepnanos, NoAroTOBNEHHbIX K 3acejaHunio (TeKCTOB 0KNa 0B,
BbICTYMIEHMIA, CNPaBOK, MPOEKTOB PELLEHWUA, MOBECTKM [HA, CMIACKOB NMpUrMaLL&HHbIX U T.4.). Ecnm
3acefiaHue CTeHorpaciMpoBanock, To Nocne 3aceiaHuA CTeHOrpaMMy pacluutpoBLIBALOT, 0POpM-
NAT U NPUNaraoT K NpoToKONY.

Hymepauua npoTokonos 3acefiaHuii Npodhcoio3HOro koMuTeTa (coBeTa), npesuauyma
Npodcolo3HOro KoMuTETa (COBETA) BEETCA C MOMEHTa Hayana MONMHOMOYMI BblIGOPHOrO
npod)col3HOro opraHa 0 OKOHYaHWA CPOKa ero NOHOMOYHIA.

MpoToKonbl 06LLMX co6paHui (KOHEPEHLMA) UIMEIOT CKBO3HYO HYMepaLMio Ha NPOTAXeE-
HU/ BCETO CPOKa AeATeNIbHOCTH NPo(hco03HONM OpraHn3aLuH.

MpoToKon 3acejaHnA NOCTOAHHO AGNCTBYIOLLIEN0 PYKOBOALLIEr0 BbIGOPHOMO KONNEruanb-
HOro opraHa Npod)Cot03HOM OpraHM3aLMu 1 MaTepuanbl K Hemy NOALLMBAOTCA B [EN0.

Mo oKoHYaHWM KaneHJapHOro rofja Aeno ¢ NpoTOKONaMM NOCTOAHHO EACTBYIOLLIEro pyko-
BOZALLIEro BbIGOPHOI0 KOfNernanbHoro opraHa npodicoto3Ho! opraHn3aLmm 3akpbIBaeTCA.

B HoBOM rofly 0TKpbIBaeTCA fpyroe A0 ¢ NPOACMKEHHEM 04epeHOro nopaaKo-
BOr0 HoMepa NpoToKona.

“ HEQTEFA3CTPOMNPODCO3 POCCHN




O6pasey) popmei [poTokona.

Hanmenosanue BbilwecToAwel Npothcoto3HOM opraHnsaLum
HanmenoBanue npodhcotosHoil oprannsauymn

NPOTOKOJN Ne
o6wero co6panua (KoHdrepeHyum)

00.00.0000 r.
MecTo npoBezieHua (aapec):
Bpems nposeaexua: _

CocTouT Ha y4éTe B NpoHCOIO3HOI OpraHu3aLmm Ha fieHb NpoBesieHnA obLero cobpaqua uneHos [podhco-
103a.

W36paHo: ___ feneratoB (4nA KOHEPEHUMW, KPOME TOro, HEOOXOAMMO [OMONHUTENBHO YKa3aTb CBeAeHuA 06
YTBEPX/EHUN HOPMbI NPEACTaBUTENLCTBA AeneraTos)

MpucyTcTBOBaNM: uneHoB [Mpodhcotosa (aeneratoB KOHdepeHUun). (Damummmm, nHnumans Kaxzaoro B anga-
BUTHOM 10PAJIKE, ECIIM KOIMYECTBO NPUCYTCTBYIOLMX 60S1ee IECATY, yKasaTb. CIIUCOK HA ___ J1. puniaraercA).

B cooTBETCTBUM C NYHKTOM ___ cTaThby ___ YcTaBa npochcoto3Hoii opraHn3auuy obLuee cobpatme npaBoMOoY-

HO, ecnv B ero paboTe yyacTByeT 60nee NONoBUHbI COCTOALLMX Ha yyeTe YneHoB Mpodcotosa (AnA obLuero cobpaHua).
B co0TBETCTBIM C MYHKTOM ___ cTaThit ___ YcTaBa Npodpcoto3HON opraHu3aLmu KoHdhepeHUmMA Npodicolo3Hoii opra-
HU3aLMKM NpaBOMOYHa, eclu B ee paboTe yyacTByeT 6onee ABYX TPETbUX M3BPaHHbIX AENeraToB OT BXOAALMX B ee
CTPYKTYPY NPOHCOHI3HbIX OpraHn3aLmii
(ana KoHgbepeHumm).
3acefaHne NpaBoOMOYHO, KBOPYM UMEETCH.
Npurnawenuvie: (Qamunnm, MHULMANBI, JOTXHOCTb KaXA0r0 B anghaBuTHOM NOPAJKE, €C/M KOMYECTBO MPUCYTCTBY-
foLwmx 6onee AEcATH, ykasaTb. CIIMCOK Ha ____ 1. npunaraercA).
CBefigHnA 0 KONMYECTBEHHOM U MEPCOHANbHOM COCTaBe ((hamuina, UMA, 0TYECTBO) paboyux opraHoB (anA o6LUero
cobpaHuA — Npeauauym (NpeacejaTenbCTBYIOLLMIA), cekpeTapuaT (cekpeTapb), rpynna CYeTYMKOB (CYETHAA KOMUCCHA),
1 peflakLMoHHaA KOMUCCHA, 1A KOH(EPEHUMM — Npe3nanyM, CekpeTapuat, pefjakuMoHHanA, CYeTHAA W MaHaaTHaA
KOMUCCHK).
NOBECTKA [iHA:
(CocTouT M3 MepeyucneHna BONPOCOB, KOTOPbIE 06CYXAAOTCA Ha 06LLUEM COGpaHUn (KOH(EPEHLMM), HaUMEHOBaHNE
Bonpoca chopmynupyetca ¢ npeanora «0» unn «06»).
1. (HaumeHoBaHwe Bonpoca, 6e3 ykasaHua Joknajuuka).
2.
3.
TekcT OCHOBHOJ YacTy MpoTOKoIa COCTABNAETCA B COOTBETCTBAM C OCNEL0BATENbHOCTLIO BOMPOCOB, YCTaHOB/IEHHbIX
OBECTKON fHA.
1. CNYLUAJIN: (chamunua, MHMLmMans, JOMKHOCTb [OKNaa4MKa)
BBICTYNWIN:
1. (cpamunng, wHuLManbl, JOIXHOCTb [JOKNAL4MKE)

(kpaTkoe cofepXxaHne BbICTYICHMH, MPELIOXEHM)
2.
3.
[poumeyarue: ecrv [oknaz, nHghopmauua, coobLLeHne He TPebyIoT [O0N0IHEHWA 1 Pa3LACHEHWA Wn paccMaTpuBarT-
cA 6e3 06cyxeHnA, pasaen npoTokona «BbicTymuamy He oghopmaAaeTcA.
MOCTAHOBWJIN: TekcT nocTaHoOBNEHWA BKIOYAETCA B NPOTOKON MM yKa3blBAETCA, YTO Ha ___ 1. MpunaraeTcA.
r0JI0COBAJIN: Mocne ronocoBaHuA NOCTAHOBNEHWE MPUHATO (MPY PasHOrMacKAX B roNOCOBAHUM YKa3biBAETCA Konye-
CTBO MWL, FO/I0COBABLLMX «3@» 1 «MPOTUBY, BO3AEPXaBLLMXCA).

MpeacenaTenbcTBYOWMI (110471Ck) PactumndpoBka noanucu
(nHnmansi, hammng)
Cexpetapuar (rnogmmcs) PaclumchpoBka nognucu

(nHuymansl, hammna)




Mpu ochopMnerny NepBoro AMCTa NpoToKona HeabxoAMMO ykasaTb:

- HaWMeHOBaHMe BbIlLECTOALLEH opraHu3auuy Mpodcoio3a B cOOTBETCTBUMM ¢ peecTpoM [Mpodicotosa.
MepBuyHaA Npodpcolo3Has opraHu3aumMA MOXET UMEeTb CeyioLme BbILUECTOALLME OpraHu3aLmu: 06b-
E[IMHEHHYIO MEPBUYHYI0, TEPPUTOPUANBHYIO, MEXPErMOHANbHYI0 NPOCO3HbIE OpraHNU3aLUmMy UNK OHa
MOXET HenocpesCTBEHHO BXOANTL B CTPYKTYpy HedpTerascTpoiinpodcotosa Paccum.

- NOJHOE HaWMEeHOBaHWe NPOdICOO3HON OpraHU3aLuM B COOTBETCTBUM C HAMMEHOBAHWMEM, YKa3aHHbIM
npy eé rocyAapcTBEHHOI perucTpauum;

- Ha3BaHWe PyKOBOJALLEr0 W BbIGOPHOTO KONMErnanbHOro opraHa 3Tod opraHu3aumu (cobpaxue, KoH-
thepeHumA, Npodhcoto3HbIA komuTeT (coBeT), ero Mpesnanym).

0673aTeNbHO yka3blBalTCA [jaTa M MEcTo NPOBeAEeHUA (ropoA, NOCENOK U T.A.) NpOBejeHuA
3acedanuA. Ecnv npoTokon ochopmnAeTcA no3xe AHA NPOBEAEHUA 3acefaHnd, ata B NpOTOKONE A0MX-
Ha COOTBETCTBOBATb (DAKTUYECKOMY BPEMEHM NPOBEAEHUA 3ace/jaHuA.

3aTeM faétcA MHdopmaumA 06 yyacTHukax 3acefdanuA. ocne cnosa «[lpucyTcTBOBaNM»
cneayeT ykasaTb hamunum U MHULManbl KaX0ro y4acTHUKa B andautHoM nopazake. Ecnm konuyecTso
npucyTcTBytoLLMX 6onee 10 YenoBek, TO HEOOXOANMO yka3aTb «CMIMCOK Ha JMCTax NpunaraeTca» u
Mpe/iCTaBuTb B NMPUIOXEHNM CIUCOK BCEX Y4ACTHUKOB.

Ecnu n3bupaetca npeananym (npu npoBeaeHun cobpaHina, KOH(epeHLWH), TO HyXHO yKa3aTb
WHhOpMAaLMIO MO NMUAM, U36paHHbIM B €70 COCTaB.

AnanoruyHo ochopmnAETCA CIMCOK UL, NPUFNALLEHHBIX Ha 3acefjaHue, cobpanue, koHepeH-
umto. Mocne cnoea «[lpurnalléxHble» cnesyeT ykasaTb hamunum, nHuLmManbl v JOMKHOCTY Kaxoro npu-
rNaLLEHHOro y4acTHUKa B andaBuTHOM nopagke. Ecnu konuyecTso npurnaerHsix 6onee 10 yenosek,
TO HEOBXOAMMO YKa3aTb «CMMUCOK Ha NMCTax NpunaraeTcaA» u NpeficTaBuTb B NMPUIOXEHUM CIUCOK
BCEX NPUrNALLEHHBIX L.

MoBecTka AHA 3acefjaHuA KoernanbHoro opraqa, cobpaHna, KoHDEPEHLMM, YTBEPXAaeTcA
B Havane ero pa6oTbl. OHa COCTOMT W3 NMepeyunciIennA BOMPOCOB, KOTOPLIE NpeAnarakTca AnA 06Ccyx-
JeHvA. Bonpockl NoBeCTKM AHA (hOpPMYyNMPYIOT B NPeIOKHOM NajiexXe, 0TBEYAA Ha BOMPOC «0 YEM?,
no3ToMy HauMeHoBaHue Bonpoca hopmynupyeTca ¢ npeanoros «O» uam «06».

TekcT NpoToKoNa COCTAaBNAETCA B COOTBETCTBUW C MOCNE0BATENBHOCTLIO BOMPOCOB, YCTa-
HOBNEHHbIX noBecTkoi AHA. [Mocne cnosa «CJTYLLAJIM» Heobxoaumo yka3aTb amununio, MHALMANLI W
JOMXHOCTb [I0KNaZ4mKa, a Takxe TeMy COO6LLEHUA B COOTBETCTBIM C COOTBETCTBYHOLLEH TEMOIA [ToBECT-
kv oHA. Ecnm ecTb Joknag, cneuuansHoe cooblueHue, To oH npunaraetcA K [potokony. Ecnv coobiuerme
HebonbLwoe, To nocne O.W.0. noknaaymka ykassiBaloTCA Er0 OCHOBHbIE TE3UCHI.

Mocne cnosa «BbICTYMWJIW» B nopaake 04epeHOCTH peanbHOro BbICTYMAEHUA NepeynCcHA0T-
CA BCE Y4aCTHUKW 06CYX/IEHMA JaHHOr0 BONPOCA C KPaTKUM yKa3aHWeM MX Bbicka3blBaHWi MO CYLIECTBY
BOnpoca.

Ecnv noknag, wHdopmMauma, coobLueHre He TPe6YOT 0MONHEHNI U Pa3bACHEHWIA UK paccMa-
TpuBatoTcA 6e3 o6cyxAeHuA, pa3aen npoTokona «BeicTynuimy» He odhopmnAeTca.

B pasaene «[MOCTAHOBWIIN» onucbiBaeTcA No nyHKTaM NpuHATOE peLleHue. Ecnn peluerme
OTHOCMTCA K 3Ha44MOMY, MHOTOCTOPOHHEMY BONPOCY AeATENbHOCTY NPOCICOI3HOM OpraHu3aLum, To npu-
HUMaEeTCA OTAenbHoe [locTaHoBNEHWe, KOTOpoe npunaraeTca K [poTokony 3acedaHuA KonieruanbHoro
opraHa, cobpaHua, koHthepeHLnK, chesza, Npu 3TOM ykasbiBaeTca, 4To «[locTaHoBNEHWe HA __ 1. npuna-
raeTca.

Mocne o6eyxeHnA Kax/oro peLLeHna unu nocTaHoBNEeHWA NPOBOANTCA ronocoBarme. Ecam
BCE YYaCTHMKW MPOronocoBanyv 3a peLleHue unu noctaHosnerue, To nocne cnos «f0OJTOCOBAJI» yka-
3bIBAETCA «MPUHATO eauHOrnacHo». [pu pasHOrnacuAX B rofocoBaHWM yKasbiBaeTCA KONMYECTBO ML,
rofI0COBABLUMX «3a», «NPOTYBY U «BO3JEPXaNocky OT roN0COBaHNA, @ TakKe CBE/JIEHUA O NULaX, ronoco-
BaBLLIMX NPOTWB NPUHATWA PELLEHUA W NOTPE6OBABLUMX BHECTYW 3anuch 06 3TOM B NPOTOKOS.

3aceaHue Npohco3HOro KOMKUTETa NPOCOO3HOM OpraHnU3aLmMy BEAET, Kak nNpaBuno, Npea-
cefjaTenb NpothCo3HOI OpraHu3aLnm, NoaToMy OH noanuckiBaeT [poTokon 3acefaHna Npodco3HOMo
KoMUTETa.

CekpeTapém 3acefjaHuA npochkoma MOXET BbITb UAM NOCTOAHHOE NULO, KOTOPOE UCMOAHAET
3Ty 06A3aHHOCTb, UK NIULO, YNOHOMOYEHHOE TOMbKO ANA OhOPMIIEHUA [JaHHOMO 3aceaHuA, KOTopble
MOANMCHIBAIOT NPOTOKON AAHHOT0 3acefjaHua.

Mpencenatens 1 cekpeTapb (cekpeTapu) npodpcoo3Horo cobpaqnsa, KoHdEpPeHLMH n3bupa-
t0TCA B Hayane paboTbl aHHbIX OpPraHoB, NO3TOMY AaHHbIE UL, YNOAHOMOYEHb NOANMCaTh NMPOTOKON

[aHHOro MeponpuATKUA.

“ HEQTEFA3CTPOMNPODCO3 POCCHN



HanmenoBaHnue BbiecToAwen npohco03HON OpraHu3ayumu
HaumeHoBaHue npochcoro3Hol opranusauum

HanmenoBaHKe BbI6OPHOr0 KONNErManbLHOro opraHa
npochcoto3Hoi opraHu3auun
(npochbcoro3nblii KomuTeT (KomuTeT, coBeT)/
npe3uguym npod)co3Horo KomuTera (komureTa, coBeTa)

NPOTOKOJN Ne
00.00.0000 r.

MecTo npoBegenua (agpec):
Bpema npoBejeHua:

N36pano: uneHoB BbIGOPHOro KonnernanbHoOro oprasa npog)colo3Hoi opraHu3aymum
(npoghcoro3noro komuteTa (KomuTeTa, coBeta)/npe3ugnyma npogicol03HOro KOMHTETa
(komuTerta, coBera).

lpucyrcrBoBano: Y71€HOB BbIOOPHOr0 KOMNErHanbHOro opraHa npoghcoro3Hon
opranu3zaymum (npoghcoro3Horo komuTeTa (KoMuTeTa, coBeTa)/npesnguyma npoghcoro3-
HOro komuterta (KomuTera, cosera).

Damunuy, uHULMAIBI KaXJ0r0 B anaBUTHOM NOPAJKE, €CIM KOMMYECTBO NPUCYTCTBYIOLLMX G0nee
JECATH, yKas3aTb: CIIUCOK HA ___ J1. IpUNaraetca.

B coOTBETCTBMM C MYHKTOM ___ cTaTbi ___ YcTaBa NpOCCOIO3HOA OpraHusaluv 3acefaHue
BbIGOpPHOro KonnernanbHOro opraHa npod)colo3Hoii opraHusauun (npodpcorosuoro
KomuTeTa (Komutera, coBeta)/npesnguyma npoghcoro3Horo Komuteta (Komurera,
coBera) MPaBOMOYHO, ECMIM B HEM y4acTBYeT 6018e NONOBUHbI M30PaHHbIX B €ro cocTaB
YNEHOB.

3aceﬂaHme NnpaBOMO4HO, KBOPYM UMEETCA.

Npurnawennsie: (Qamuin, vHULMaTbI, JOTKHOCTb KaXZ0r0 B angaBuTHOM NOPAZKE, ECIM KO-
4YECTBO MPUCYTCTBYIOLLMX 6ONIEE JECATH, YKa3aTb: CIIMCOK HA ___ J1. puaraercs).

CBeaeHMA 0 KONMYECTBEHHOM W NMepCoHanbHOM COCTaBe ((haMUnuA, MMA, 0TYECTBO) pabounx opra-
HOB (Mpe3nanymMa, cekpeTapuata, CHETHOM, PeaaKLIMOHHOR KOMUCCHIA 1 WHBIX).

ROGWU.RU




NMOBECTKA [1HA:

(CocTouT u3 nepeyncieHua BonpocoB, KOTopble 00CYXAaloTCA Ha 3acefaHn, HauMeHoBaHne BO-
npoca hopmymupyetea ¢ npeznora «O» wim «06»).

1. (HaumeHoBaHWe Bonpoca, 663 yka3aHna [JOKNa[4mka).

2

3. TeKkcT OCHOBHOI YacTy rPOTOKO/IA COCTABIAGTCA B COOTBETCTBUM C 10C/1840BATE IbHOCTbIO
BOMPOCOB, YCTaHOB/IBHHbIX MOBECTKOM HA.

1. CIYWATW: (chamumnna, nHnuymans, JOAXHOCTb [OKNA[4MKaE)
BbICTYNWIIN:

1. (ghammnna, nHuLmMansl, JOMXHOCTb 0KNAA4MKa)
(KpaTkoe coAepxXanmne BbiCTYIBHWA, MPEAN0XeH)
2. ntg.

[pumeyarme: ecrn 4oknaz, nHEopMaLua, coo0LLEHNe He TPEGYIOT JOMOTHEHN 1 Pa3bACHEHWI nin
paccmaTtpuBaroTcA 6e3 00CyXAeHNA, pa3Aen npoTokona «BeicTymamy He oghopmaaeTcA.

MOCTAHOBWJIN:
TekcT nocTaHoB/IeHNA BKIIOYAETCA B MPOTOKO/ WM YKa3bIBAETCA, 4T0 Ha ___ J1. NPW1araeTcA.

r0/I0COBAJIN:
[locne ronocoBaqua nocTaHoBAEHNE [PUHATO (/7,0/4 pasHorsiacnax B rosiocoBaHnn yKkasblBaeTcA Ko-
JIM4ECTBO Jn, ros1I0CoBaBLLUNX «3a» n «[1D0TUBY, BUE,Z]Ep)KaBLLIMXCH}.

Mpeacepnatens npoghcoto3noin PacLumbpoBka noanucu
opraHu3ayuu (1ozmmce) (MHuLmanbI, hamuma)
CexpeTapwmar (1ogmmcs) Paclumdposka noanucy

(MHuLmanbl, chammna)

n HEQTEFA3CTPOMNPODCO3 POCCHN




b. Boinucka u3 npotokona

Bbinucka 13 npoToKona — 370 KpaTkoe M3NOXeHWe YacTv NpoToKoNa, KOTOPoe No3BonAeT
npeacTaBUTb 3aBEPEHHOE PELLEHWE Mo onpeJieNiéHHOMY BOMPOCY 3aceaHuA BeIGOPHOro Konneru-
arnbHOro opraHa.

Bbinucka 13 npoTokona AaéT BO3MOXHOCTb COXPaHUThL KOH(MAEHLMANLHOCTh MO 0CTasb-
HbIM pPacCMaTpUBaeMbIM B X0[e 3acefaHuA BOmpocaM, M3berad HeobX0AMMOCTM NpPebABNATH
MONHYI0 BEPCUID NMPOTOKOMA, MOCKOMbKY, MO CYTH, OH ABNABTCA BHYTPEHHAM [OKYMEHTOM. YHudu-
LIMPOBaHHO/ (hopMbI TaKoro ZI0KyMeHTa He cyLlecTsyeT. Ero cnesiyeT ohopMAATL B COOTBETCTBIM C
Tpe60oBaHMAMM HOPMATUBHbIX AaKTOB [1E/I0NPOM3BO/ICTBA JaHHOW OpraHu3aLuu.

O6pasew Buinucky u3 [Tpotokona.

HaumeHoBaHue BbllwecToAL el NpodiCoI03HOI OpraHn3aLuu
HaumenoBaHnue npodcoro3Hoi opraHnsayum

BbIMUCKAu3MPOTOKOJIAN:
o6uero co6panna (KoHdepeHyuu)

00.00.0000 I

MecTo npoeegenua (agpec):
Bpema npoBepenna:

CocTouT Ha y4éTe B NpochcoI03HOM OpraHu3aLyMm Ha AieHb NPoBeieHuA obLLero cobpaHua 4neHoB Mpodcotosa.
W36paHo: ___ peneratoB (gna koHdepeHyun, Kpome Toro, HeoGXoAMMO JJONONIHUTENBHO YKa3aTh CBeJie-
HUA 06 yTBEPXXAEHUN HOPMbI NPEJCTAaBUTENbLCTBA A€NIeraToB)
MpucyTcTBOBaNM: uneHoB [Npodhcotosa (aeneratos KoHEpeHUUH) (hamunnm, MHALMans! kaxaoro B anda-
BUTHOM MOPAJIKE, ECAIM KONMYECTBO NPUCYTCTBYIOLLMX BONEe ECATH, yKasaTb: CNUCOK HA ___ J1. NpunaraeTcA).
B cooTBeTCTBMM ¢ MyHKTOM ___ cTaTbu ___ YcTaBa mpodpcoto3Hoit opranusaumn obiiee cobpanue

npaBOMOYHO, €CNM B ero paboTe yyacTByeT Honee NonoBuHbI COCTOALLMX Ha yyeTe yneHos [Mpodicotosa (anA
06LLero cobpaHma).

B cooTBeTCTBUM C NYHKTOM ____ cTaTbu ____ YcTaBa Npodpcoto3Hoi opraHuaaumun koHdepeHLma npodeo-
{03HOI OpraH13aLMy NPaBOMOYHa, ECTIM B ee paboTe y4acTByeT Gonee ABYX TPETbUX M36PaHHbIX [IENEraToB 0T BXOAA-
LLMX B e€ CTPYKTYPY NPochCO3HbIX OpraHu3aLmii (ana KoHdepeHumm).

3acefjaHue NpaBoMOYHO, KBOPYM UMEETCA.

CBeieHnA 0 KONMYECTBEHHOM M NepCOHaNbHOM CoCTaBe (hamMuuA, UMA, 0TYECTBO) paboymx OpraHoB (AnA
06Lero cobpaHna — npe3uavym (NpeAcenaTenbCTBYIOLLMIA), CekpeTapuaT (cekpeTapb), rpynna CYeTYMKoB (cyeTHaA
KoMMCCHA) ¥ pefakLMOHHaA KOMUCCHA, ANA KOH(EPEHLMM — NPe3nanyM, CeKpeTapuart, peakUnMoHHaA, CYETHaA U MaH-
[laTHaA KoMuccum).

NOBECTKA [iHA:
1. (HaumeHoBaHwe Bonpoca 6e3 ykaszaHua 0Knagumka)
1. CNYWATN: (ghamummua, nHmymans, JOMXHOCTb fJOKNa449MKa)

MOCTAHOBWIIN:

TekcT nocTaHOB/ALLEN YacTy MeYaTaeTcA MoSIHOCTBIO.

r0JI0COBAJIU:
Mpeacepatens npodicoro3Hoi PaclumchpoBka nognucu
opraHu3sauum (nogmce) (nHuLmansl, hamunz)
CekpeTapuar (nogmcs) PaclumdhpoBka nognucy

(nHumansl, thammna)

ROGWU.RU




BBogHan 4acTb Beinucku u3 MpoToKona NoaHOCTLIO KOMMPYET BBOAHYI0 YacTb Camoro
MpoTokona, CoAepXaLLyto NoHOE HaMMEHOBAHME BbILLECTOALLEH NPOCOI3HOI OpraHu3aLmn, Hau-
MEHOBaHMe CaMoii POCOI03HON 0PraHu3aLuK, HassaHue PyKoBOAALLEro KOMIervasbHOro opraxa,
JaTy, MEcTO NpoBEJeHNA 3acejaHnA 1 KONMYECTBO NPUCYTCTBYIOLLMIA 1 NPUrNaLLEHHLIX nL. Ecnu
nocneaHux Gonee 10 4eNoBeK, TO B NPUNOXEHNAX JAIOTCA NOJHbIE CIMCKM Y4aCTHUKOB W NPUrNaLLIEH-
HbIX UL (aHanoruyHo MpoTokony).

[lanee B BhbINMCKe M3 NPOTOKONA YKa3biBaeTcA MHAOPMaLMA, KoTopas Heobxoauma and
NpejoCcTaBNeHUA B Ka4yecTBe JOKYMEHTa N0 KOHKPETHOMY BOMPOCY NOBECTKM HA 3aCeaHuA BIOop-
HOro OpraHa.

N3 maTepuana o6LLei NOBECTKM HA B BbiNUCKe LMTUPYETCA KOHKPETHBIA MYHKT, Kacato-
LuiicA o6eyxJaemoro Bonpoca. B gaHHOM cnyyae 06A3aTeNbHO CneyeT ykasaThb ero NopAAKOBbIi
HOMEp COrMacHo pacnonoxeHuto B [poTokone 3aceaHuA.

OchopmneHne ocHOBHOM YacTW Bbinucku u3 [poTokona Npou3BOAWTCA KOMMPOBAHWEM
tbparmeHTa TekcTa [TpoTokona, B KOTOPOM paccMaTpuBaeTCA HyxHaA TeMa. Mcnonbaytotea abaalpl
n3 pazaenos «CJTYLLAJSTA», «TOCTAHOBWJTA» v «TOJTIOCOBASI». Boinucka 06A3aTenbHO NoAnuChI-
BAETCA YNOMHOMOYEHHBIMM INLIAMM.

3aBepuTb COCTaBNEHHbIA JOKYMEHT MOXET Npe/icejaTeNb NpodiCO03HOI OpraHu3alium
WM Apyroe ynofHOMOYEHHOE [N1A Takux AeHCTBUA MU0 (HanpuMep, 3aMecTUTeNb npeaceaaTens).
Ha noaroToBneHHoM [JOKyMEHTE HyXHO COBCTBEHHOPYYHO HanucaTb «BepHo», pacnucaTbeA, pac-
LWnchpoBaTh NoanMch (hamunma, MHULManBI), ykasaTb 3aHUMaeMyto [I0MKHOCTb W NOCTaBUTb AaTy.
[lnA npejocTaBNEHNA BLINUCKM B CTOPOHHWE OpraHu3aLmu JOKYMEHT 3aBEPAETCA NevaThbio OpraHu-
3aUuu ¥ NOANMCHLIO PYKOBOAUTENA.

AnanoruiHo ocopmnaeTca Boinucka u3 MNpoTokona 3acefaHua BoIGOPHOro Konnervans-
HOro OpraHa.

n HEQTEFA3CTPOMNPODCO3 POCCHN



HanmenoBaHnue BbiecToAwen npohco03HON OpraHu3ayumu
HaumenoBanue npocpcoro3Hoit opranusaunm

HaumeHoBaHue BbiGOpHOro KonnernanbLHoOro opraHa
npodhcoto3Hoi opraHu3aLuu
(npodhcoro3nblit komuTeT (KomuTeT, coBeT)/
npe3uguym npod)colo3Horo Komutera (KomureTa, coBeTa)

BbIMACKAusMPOTOKOJIA N
00.00.0000 .

MecTo npoBefienua (agpec): __
Bpema npoBegenna:

N36pano: ___ uneHoB BbIGOpPHOro KonnernanbHoro opraxa (npodicoro3Horo Komureta
(komuTeT, coBeT)/npe3uauyma npod)colo3Horo KomuteTa (KomureTa, coBeTa).

MpucyrcTeoBano: 4neHoB BbIGOPHOTO KonnernanbHoro oprava (npodcoto3Horo
KomuTeTa (komuTerta, coBerta)/npeauguyma npod)colo3Horo Komurera (KomuTeTa, coBe-
Ta). Damunun, MHULMANLI KaXA0ro B andaBUTHOM NOPAAKE, BCAM KONMYECTBO NPUCYTCTBYHOLLIMX
fonee 16CATH, yKasaTb: CNUCOK HA ___ 1. NpUaraeTcA.

B cooTBETCTBUM C NYHKTOM ___ CcTaTbk ____ YcTaBa Npodpcor3HO opraHn3aunm 3ace/a-
Hve BbIGOPHOrO KonneruanbHoro opraxa (npodhcoto3Horo komutera (komutera, coBeTa)/
npe3uauyma npogcolo3Horo Komurera (KomMuTeTa, COBeTa) NpaBoOMOYHO, ECTIU B HEM Y4a-
cTBYeT 60nee NONOBUHLI M36PAHHBIX B €70 COCTAB YIEHOB.

3acejaHue nNpaBoMOYHO, KBOPYM UMEETCHA.
CBeieHMA 0 KONMYECTBEHHOM W NEPCOHALHOM COCTaBe (haMunuA, UMA, 0THeCTBO) pabo-
4MX OpraHoB (npeananyma, cekpeTapuata, CYETHOMN, PeakLMOHHOM KOMUCCHIA 1 UHBIX).

MOBECTKA [IHA:
1. (HaumeHoBaHMe Bonpoca 6e3 ykasaHuA Aoknaaunka)

1. CIIYLWAJIN: (chamunua, MHULmMansl, A0MKHOCTb [oKNaaunKka)

MOCTAHOBWJIN: TekcT nocTaHOBNAOLLEIH 4aCTV NEYaTABTCA NOMHOCThIO.

FOJTOCOBAJIN:

Mpeacepatens npodicotosHoi PactumchpoBka nognucu
opraHu3ayum (1ozmmcs) (MHMLmanbl, hammina)
CexpeTapmar (nognmce) Paclumdposka noanucu

(MHuLmans!, chammng)




1. lpotokon oTueTHo-BbIGOPHOTO COOpaHMA

W NPUI0XKEHNA K HEmy

MeToanyeckne pekomenaalym «[loroToBKka M NpoBeAeHNEe 0TYETHO-BbIGOPHbIX
cobpaHuii u KoHdepeHumii B HedbterascTpoiinpodicotose Poccun», paspaboTanHble B 2014 rogy,
coZiepxat nofpobHbIi MaTepuan no BceM BOMPOCaM OpraH13aLmuy 0TYETHO-BbIBOPHOI KamnaHuu B
npodpcoto3Hoii opraHusaumi. B mae 2016 roaa B J0KyMEHT BHECEHBI UBMEHEHWA, KOTOPbIE Y4UTbI-
BalOT NPUHATWE M3MEHEHMiA 1 fononHeHuii B YcTas [Mpodicotosa B fekabpe 2015 roga u cam xo[
OTYETHO-BLIGOPHOI KaMnaHuu 3Toro BpemeHu. B 2018 roay Bbiluna HOBaA pefakLma JoKyMEeHTa,
Y4WTbIBAIOLL{@A UBMEHEHWA, BHECEHHBIE B VIHCTPYKUMIO.

O6pasey lNpoTokona 0T4ETHO-BLIGOPHOTO cOOpaHuA (KOHgepeHLm)
HaumeHoBaHue BbilwecToAwed Npohcoo3HOI opraHu3aumum

HanmeHosanne npodhcoto3noi oprannsayumn
OTyeTHo-BbiGOpHOE Npodicoto3Hoe cobpanne (KoHthepeHyua)

NMPOTOKOJ Ne
00.00.0000 L.

MecTo nposegenna (agpec):
Bpems nposegeHus:

CtomT Ha y4yéTe B NpochCOO3HO OpraHu3aLmm Ha fieHb NpoBeAeHMA obLUero cobpaHma uneHos lNpodcotosa.

“36[)3“0! JAieneraTos (,EU'IH KOHd)E‘pBHLLI/II/I, KpoOMe TOro Heo6X0AMMO [I0NOTHUTENBHO YKa3aTb CBeJjeHuA 06
YTBEPXAEHWM HOPMbI NPEACTaBUTENLCTBA [eneraTos).

MpucyrcTBoBanu: ____ uneroB [lpodcotosa (meneratoB KoHepeHuum).
(Damunnm, nHnumans Kaxgoro B anasuTHOM NOPAJKE, CIM KOSMYECTBO MPUCYTCTBYIOLMX BONIee [ECATH, yKasaTb.
CIUCOK Ha___ 1. ipuniaraetcs).
B cootBeTCTBMM C NyHKTOM ___ cTaTbu ___ YcTaBa Npodpcor3HOi opraHusaummn obliee cobpaHue
NpaBoOMOYHO, BC/IM B 610 paboTe y4acTBYET 6onee NONOBMHLI COCTOALLMX Ha yyeTe uneHoB Mpodcotosa (ana
o06LLiero cobpaHua).

B cooTBeTCTBUM C NYHKTOM ____ cTaTbu ____ YcTaBa Npodpcoto3Hoi opraHu3aumum koHdepeHuna npodco-
{03HOI OpraH13aLMy NPaBoOMOYHa, ECiM B ee paboTe y4acTByeT 6onee ABYX TPETbUX M36PaHHbIX [IENEraToB OT BXOAA-
LLMX B e€ CTPYKTYPY NPochCOO3HbIX OpraHu3aLuii (ana KoHgepeHumm).

3aceaHne NpaBoOMOYHO, KBOPYM UMEETCH.

Npurnawenuvie: (Damunmm, MHULMANB], JOXHOCTb KaXAOro B anghaBuTHOM NOPAJKE, EC/M KOMMYECTBO NPUCYTCTBY-
foLLmx Gonee 1eCATH, yKa3aTb: CIINCOK HA ____ J1. PUIAraeTca).

CBeieHnA 0 KONMYECTBEHHOM M EPCOHANBHOM COCTaBe (paMunua, UMA, 0TYECTBO) pabounx opraHoB (4nA
o6Lero cobpaHuA — npeauauym (NpefceaaTensCTBYIOLLMA), cekpeTapuaT (cekpeTapb), rpynna cYeT4MkoB (cYeTHanA
KOMUCCHA) M pefiakUMOHHaA KOMUCCHA, ANA KOH(EPEHLIMM — NPe3nuyM, CEKpeTapuaT, peakUMOHHaA, CYETHaA U MaH-
[laTHAA KOMUCCHK).

MPELCELATENBCTBYIOLLNA: (®.1.0., nonxHocTs) wn
NPE3NANYM COBPAHMA (KOH®EPEHLIMW): (©.1.0., gomxHocTu)
CEKPETAPUAT COBPAHWA (KOHDEPEHLIMN): (®.11.0., nonxHocTn)
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NOBECTKA [iHA:

1. 0 4eATeNbHOCTM NPOCICOO3HOr0 KOMUTETA 3a NEPUOAC MO .

2. 0 [eATENbHOCTM KOHTPOMBHO-PEBU3NOHHO KOMUCCHM 3@ NEPUOAC MO ___

3. O Bbibopax npeaceaTena Npothco3HOM OpraHNU3aLmu.

4. 0 Bbibopax 3aMecTuTeNA npesiceaTena npodico3HoM OpraHu3aLmm.

5. 0 Bbi6opax NpodhCo3HOr0 KOMUTETA.

6. O BbI6OPaXx KOHTPONLHO-PEBU3MOHHO KOMUCCHM.

7. 0 Bbibopax AeneraToB Ha OTYETHO-BLIGOPHYID KOH(DEPEHLMIO BHILLECTOALLIEW NMPOdcOo3Hoi opraHusaumm (Cbess
Mpodpcotoza).

1. 0 neATenbHOCTY NPOCOO3HOro KOMUTETA 3@ NEpUO C no
CJTYLLAJIV: (dhamunua, MHMUManB!, JOMKHOCTb AoKNag4uka)

BbICTYMNWIIN:

1.1. (chamunua, MHULUManB!, JOMKHOCTb AoKnaauuka)
(kpaTkoe cofiepXaHue BbICTYNIEHUA, NPeanoXeHH)
1.2.

13.

MOCTAHOBWIIN: Mpu3HaTh paboTy Npochcot3HOro KOMUTETa 3a OTYETHbIA NEPUOS,

r0NI0COBANM:
Mocne ronocoBaHnA NoCTaHOBNEHME MPUHATO (NPW PasHOrNAcKAX B rON0COBAHUM YKa3biBaeTCA KOMMYECTBO ML, rofo-
COBABLUMX «3a» W «NPOTUBY, BO3AEPXaBLUMXCA)

2.0 [IeATENbHOCTY KOHTPOJIbHO-PEBU3VOHHOM KOMUCCUN 3a NEpUof ¢ no

CJTYLLAJIV: (dhaMunua, MHMUmMans, JOMKHOCTb A0KNag4MKa)

BbICTYNWIIN:

2.1. (cbammnua, nHuLManbl, A0NXHOCTb AOKNaA4MKa)
(KpaTKoe cofiepxaHue BbICTYNNEHUH, NPeAN0XeHMiA)
2.2.

23.

MOCTAHOBWJIN: OTYET KOHTPOMbHO-PEBU3MOHHOM KOMUCCUM YTBEPUTD.
r0NI0COBANM:
Mocne ronocosaHuA NOCTaHOBNEHUE NPUHATO (MPW Pa3HOrNACKAX B FONOCOBAHUM YKa3biBaeTCA KOMYECTBO UL, rofo-

COBaBLLUKX «3a» U «NpPOTUB», BOBAGD)KHBLLIVIXCH)

3. 0 Bbi6opax npefceAaTens nepBuyHo NPOCO3HO OpraHu3aLmy.

CITYLLIATIN , KOTOPpbIi BbIABUHYA HA AOMKHOCTb NpeAcedaTena NepBU4HON NpOICOI03HOM OpraHM3aLmm
BbICTYMWIIN: , PeANOXNUIN ApYrie KaHanaaTypbl (MOAAEPXany BbIABUHYTYIO KaHAMAATYPY)
MOCTAHOBWUJIN:

3.1. BHecTv B cnucok AnA ronocoBaHuA no Belbopam npeAceaaTena nepsuyHON NpodCoio3HOM OpraHn3aLmi:

1.

2.

3.

ROGWU.RU




FO/TOCOBAJIN: (no kaxcaoi KaHAMAATYpe B OTAENbHOCTH, MO KaXKA0H KaHAWAATYpe YKa3biBAaeTCA YUCNIO
roJI0COB «3a», KNPOTHB», KBO3JEPIKANCA»).

BAXHO! PELUEHWE Ob M3BPAHUA MPELCELATENA LIOJDKHO BbITh MPUHATO KBAJIN®ULIMPOBAHHBIM
B50JIbLLWHCTBOM, OMNPEJESTEHHBIM YCTABOM MPO®COHO3HOW OPTAHU3ALMALIT

(nocne ronocoBaHuA)
3.2. 36paTb npefcefaTeneM nepBuYHOA NPOCO3HON OpraHu3aLmm

YNoAHOMOUUTb (MU0, [ONXKHOCTb) 3aKNIOYUTL CPOYHLIA TPYAOBOW [OrOBOP C Nped-
ceaatenem npotcoio3HoM opraHu3aumi.

r0J10COBAJIN:
Mocne ronocoBaHuA NOCTaHOBNEHE MPUHATO (MPY Pa3HOrNACUAX B FOIOCOBAHUM YKa3bIBAETCA KONMYECTBO MWL, rono-
COBABLLIX «3a» ¥ «MPOTUBY, BO3[EPXaBLUMXCA)

4. 0 Bbi6opax 3aMecTuTeNA npejceaTend nepeuYHoM NpothcoO3HOM opraHu3aLmm.

BAXHO! PELLIEHVE O U3BPAHWM 3AMECTWUTENA MPEACEAATENA NEPBUYHON MPO®COKI3HON OPTAHM3ALIK
MOXET BbITb MPUHATO HA COBPAHIK, JIMBO COBPAHNE MOXXET MEPEJATb MOSIHOMOYMA M0 M3BPAHIIO MPO-
(OCOKO3HOMY KOMMWTETY, B 3TOM CIYHAE MPO®COII3HLIA KOMWUTET MOXET U3BPATH 3AMECTUTENA MPE-
CEJIATENA MEPBMYHOI NPO®COIO3HON OPTAHU3ALIMM TOJIbKO U3 CBOETO COCTABA.

| BapuanT:
CJTYLLASIN KOTOPbIV NPeANoXUN M36paTh 3aMecTUTENA NpeaceaaTena NneperuyHoN Npo-
(hCOKO3HOI OpraHM3aLyMy Ha NepBOM 3acedaHun NPOCO03HOr0 KOMUTETA M3 COCTaBa NPOCOO3HOTO KOMUTETA.

BbICTYMNWIIN: , KOTOpbIi NPEANOXMA COrNacuTLCA C NpeioXeHnem (He cornacuTbeA v u3bpaTb Ha
KOHhepeHLmH)

MOCTAHOBWJIN:

N36paTb 3amecTUTeNA npeAceaaTena nepBuYHoiA NPOCOO3HOM OpraHn3aUmMy Ha NepBOM 3acejaHuu NpodiCo3HOM0
KOMMTETA M3 cOCTaBa NPOICOIO3HOM0 KOMUTETA.

lonocosanu: «3A» -, «[MPOTUB» -, «BO3JEPXKANIOCb» - __.

NOJIHOMOYME N0 U3EPAHUIO SAMECTUTENA NPEACEAATENA NEPBUYHOM NPO®COHO3HOI OPTAHM-
3ALMN NEPEAAETCA NPOMCOO3HOMY KOMUTETY NPOCTbIM BOJIbLLWHCTBOM I0J10COB.

Il BapnanT:
CITYLLAIIN KOTOPbIV BbIABWUHYN HA JOMKHOCTb 3aMeCTUTENA NpeAceaaTend NepeuyHoi
npodpcOt3HON OpraHu3aLnm

BBICTYNWIN: , KOTOPbIE NPEANOXWUIN pyrue KaHAUAATYPbI (MTOAAEPXKaNM BbIABUHYTYIO KaHAMAATYRY)
MOCTAHOBWJIN:

4.1. BHecT¥ B CMIMCOK /1A rOI0COBAHMA MO BbiGOpaM 3aMecTUTeNA NpejceaTend nepBiniHoi Npodhcoio3HOi opraHm-
3aumm:

1.

2.

3.

F0JIOCOBAJIN: (no kax 1o kaHaMAATYPe B OTAENBLHOCTH, MO KaX 0/ KaHAMAaTYpe YKa3biBaeTCA YUCO FOI0COB «3a»,
«MpOTUBY, «BO3AEPXKaNcA»).
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BAXHO! EC/IM 3AMECTUTEb NPEACELATENA MPOMCO3HOW OPTAHU3ALIMM M3BUPAETCA HA KOHOEPEHLIUN
— PELLIEHWE NPUHUMAETCA KBAJIMOULIMPOBAHHBIM BONBLLUMHCTBOM, ONPEAESIEHHLIM YCTABOM MPO®CO-
t03HOM OPTAHM3ALMMIN

(nocne ronocoBaHma)

4.2. 136paTb 3aMecTuTENEM Npe/ceaTeneM NepeuyHoi Npodcoo3HOI opraH13aumum

5. 0 Bbi6opax Npod)coo3HOr0 KOMUTETA.

BAXKHO! B COCTAB MPO®COO3HOTO KOMWTETA M0 A0JKHOCTW BXOLAT NPEACELATESb U SAMECTUTESTb
MPEACEAATESIA NEPBAYHON NMPO®COHO3HON OPTAHU3ALIMK, 3TO HYXXHO YYUTBIBATD PV OMPEAENEHN KO-
JINYECTBEHHOI0 COCTABA MPO®COII3HOr0 KOMUTETA

CJTYLLASIN KOTOPbIV NPeANoXUN onpeenuTs COCTaB NPOCOK3HOr0 KOMUTETA B KONK-
YecTBe YenoBekK, NepcoHanbHo:

1.

2.

3.

BbICTYMWIIN: , KOTOpble NoAAepXany BblABUHYTHIE KAHAMAATYPbI (MPEAN0XMNM B COCTAB CReyioLLme
KaHanaaTypsl):

1.

2.

MOCTAHOBWIIN:

5.1. U36paTb Npodhcor3HbIA KOMUTET B KONMYECTBE 4enoBex.

5.2. BHecTu B cnucok A4nA ronocoBaHuA No BbIGopam YneHOB Npogdcoio3HOro KoMUTETa:

1. 4.

2. 5.

3.

FOTOCOBAJIN: (no KaxAoii KaHAMAATYPE B OTAENBHOCTH, CIUCKOM MOXHO TOMbKO €AMHOrNACcHO U MU YCIOBUM, YTO
KONMYECTBO YNEHOB NPOkoma COBMAZAET C KONMYECTBOM BbIABMHYTHIX KaHAMAATYP, N0 KaXJOW KaHAMAATYpe ykasbl-
BAETCA YYCNO FONOCOB «3a», «MPOTUBY, KBO3AEPXKANCAY).

BAXXHO! PELLIEHVE OB W3BPAHWMI KAXOrO YJIEHA NMPO®COKO3HOr0 KOMUTETA [JOJXHO BbiTb MPUHATO

KBAJIM®OULIMPOBAHHBIM BOSTBLLMHCTBOM, OMPEAENEHHBIM YCTABOM MPO®COK3HOM OPTAHU3ALIMMIT
(nocne ronocoBaHma)

5.3. U36paTb YneHamu Npodhcoto3HOro KomuTeTa:

1. 4.
2. 5.
3.

6. O BbIGOpax KOHTPONLHO-PEBU3MOHHOI KOMUCCUM

CNYLLIAIN KOTOPbIA NPEANOXMN 0NpeSenuTb COCTaB KOHTPOLHO-PEBU3NOHHOI KOMMC-
CUM B KOMM4ECTBE 4enoBek, NepcoHanbHo:

1.

2.

3.




BbICTYNWIIN: , KOTOpbIE MoA/iepXany BblABUHYTbIE KaHAMAATYPbI (MPEANOXMAM B COCTAB CReaytoLme
KaHAnaaTypbl):

1.

2.

MOCTAHOBWAN:

6.1. U36paTb KOHTPOMNLHO-PEBU3MOHHYIO KOMUCCHIO B KONMYECTBE __ YemOBEK.

6.2. BHecTu B CnuCOK AN1A roN0COBaHUA MO BLIGOPAM YNIEHOB KOHTPObHO-PEBU3NOHHOM KOMUCCHM:
1.

2.

3.

F0JIOCOBAJIN: (no kaxzom kaHAMAATYpe B OTAENBHOCTY, CMIUCKOM MOXHO TOMIbKO €ZMHOMNAcHO U NpW YCNOBUM, YTO
KOMMYECTBO YIBHOB KOHTPOMLHO-PEBM3NOHHOI COBMAAAET C KOMMYECTBOM BbIABUHYTHIX KaHAMAATYP, N0 KaX/0A KaH-
NMJaType yKa3bIBAETCA YXCMO MONI0COB «3a», «MPOTUBY, «BO3AEPXKancan).

(nocne ronocoBaHuaA)

6.3. 136paTb YneHamu KOHTPONMLHO-PEBNU3UOHHOM KOMUCCHM:
1.
2.
3.

BAXKHO! PELLIEHVE OB M3BPAHIN KAXK/OTO YEHA KOHTPOJbHO-PEBU3MOHHO KOMUCCUY ZIOJDKHO BbITh
MPUHATO KBANM®ULPOBAHHbIM BOSbLUMHCTBOM, OMPEAENEHHBIM YCTABOM MPO®COIO3HOI OPTAHM3A-
Lmin

7. O BblbOpax [eNneraToB Ha OTYETHO-BbIGOPHYIO KOH(EPEHLMIO BbILLIECTOALLIEH NPOdCOto3HOM opraHu3aumm (Cbesn
Mpodcotosa).

CNYLLAJIV: (dbamunua, MHnumansl, JomKHOCTb AOKNAA4MKa)

BbICTYNWIIN:

1. (hamunua, HULUManI, AONXHOCTb AoKNaA4MKa)

(kpaTkoe coziep>kaHue BbICTYNAEHWUHA, NpeanoXeHuH)

2.

3.

MOCTAHOBWIIN: U36paTb Aeneratamu Ha 0THETHO-BbIGOPHYIO KOH(DEPEHLMIO BbILLECTOALLEN NPOCICOI03HOI OpraHy-
3auum (Cbesp Mpodicotosa).

1.

NTA.
FO/T0COBAJIN: 3a npoTvB BO3/JepXanuch

Mpeacepatens npodicoro3Hoi Paclwmdbposka nognvcu
opraHu3aumm (7ogmcs) (MHuLManbI, chammina)
CexpeTapwmart (nogmce) PaclumchpoBka nognucu

(MHULMAnbI, hammna)

Mpu NpoBeAeHUM BLIBOPOB OTKPLITLIM UMM TaHBIM FONIOCOBaHKEM yTBEPXAaeTcA [1poTo-
kon Ne 3acefjaHna CYETHOM KOMUCCHM MO (hOpME:
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NPOTOKOJI Ne1
3ace/jaHnA CYETHOM KomMuceum NPodhCo3HOr0 cobpaHmA (KOH(EepeHLmu)
(HasBaHme npogbcoro3Hoi opraHu3saimm)

« » r. r.
[NpucyTcTBOBANM YneHbl CYETHOM KOMUCCHM:
1.

2.

3.

[NoBecTka AHaA:
1. PacnpefeneHne 06A3aHHOCTER MEXAY YNEHAMM CHETHO KOMUCCHM.

CIYLLANN:
1. O pacnpezeneHun 06A3aHHOCTe MeXay YneHamu CHETHOM KOMUCCUN.

MOCTAHOBWIIN:

1. lNpeacenatenem CHETHOR KOMUCCUM M36paTh:
2. CexpeTapem CYETHOI KOMMCCUN N36paTh:

[penceaaTens komuccun (nopnuck
CekpeTapb,
(noanuce)
YneHbl
(nopnuck)

Mpw 3anonteHuu Mpotokona Nel nocne cnos «[lpucyTCTBOBaNM YNeHbl CYETHON KOMMC-
cuM» HEOBXOMMO YKa3aTb PaMUNuK, MHULMANbI, JOMXKHOCTY U MECTO paboThl Bcex W3BpaHHbIX B
COCTaB W NPUCYTCTBYIOLLMX Ha 3ace/jaHnv CYETHOM KOoMUCCUN B andhaBUTHOM NOpASKe.

Mpu npoBeaeHuM TaiiHoro ronocosatna MpoTokon Ne 1 cocTaBnABTCA B [BYX NEPBbIX 3K-
3emnnapax. OauH ak3eMnnAp npunaraeTca K NepeoMy ak3eMniApy NPOTOKONA OTYETHO-BLIGOPHOMO
cobpaHua (KoHepeHLm), BTOPOii 3k3eMniAp — K 6ONNIETEHAM TaliHOro ronocoBaHuA.

Ecnu n36paHue 4neHoB Npodhco3HOr0 KOMUTETA, YNEHOB PEBU3MOHHON KOMUCCUM W fig-
NeraToB Ha KOH(hEPEHLMIO BLILLECTOALLIEH OpraHu3aLmMi NpOXoAuUT Mpu TalkHOM rofI0CoBaHUM, TO CO-
CTaBNAETCA OTAENbHbINA [1pOTOKOM Ha KaXayto npoLeaypy TaikHoro rofocoBaHuA. NpoTokonam npu
Ka/10M NocneayioLLlem TaiiHOM ronocoBaHiv NpUCBaMBAETCA CleAyIoLLMiA NOPAKOBbIA HOMEP.

[pn npoBeeHun cobpaHuA B [poTokoNe 3acejaHnA CYETHO KOMUCCUM YKa3biBaoT KONK-




4eCTBO YNEHOB NPodCcoto3a, Y4acTBYOLLMX B paboTe cobpaHuA W B rONOCOBAHMM; NPy NPOBEAEHNM
KOHCDEPEHLMM — YUCAO0 AeNeraToB, NPUHUMALOLLMX Y4acTWE B paboTe KOH(EPEHLM W B FONOCOBAHWM.

lpu noacyETe HEO6X0AMMO YKa3blBaTb KOMMYECTBO rONI0COB, NOJAHHbIX Kak «3a» 0HOr0
W3 KaHAMAATOB, Tak W «POTUB» WK «BO3ZAEPKANCA» OTHOCUTENBHO APYruX KaHAMAaTyp.

PesynbraThl TalHOro ronocoBaHUA YTBEPXAAtOTCA cobpaHueM unn KoHdepeHumeii. Bto-
pble nepBble aK3eMnnApbl [TPOTOKONOB CYETHOM KOMMCCUM (MO KaxAOMYy NPoBEAEHHOMY TalHOMY
rofI0coBaHMIo) BMECTE C COOTBETCTBYHOLLMMM BHONNETEHAMM TaRHOr0 FONOCOBAHMA CKNAZbIBAOTCA B
NaKeTbl, ONeYaTbIBAKOTCA W XPAHATCA KakK [OKYMEHTbI, NOATBEPXAAOLLME NOHOMOYMA NPOCOI03-
HbIX BbIGOPHbIX OPraHoB, BECh CPOK UX NOMHOMOYUA. 3T0 Ype3BbIYARHO BaXHO B Cy4ae BO3MOXHbIX
cyfe6HbIX pa3bupaTensCTB € y4acTMeEM NPOGICO3HON OpraHu3aLmu.

O6paser; Mopmbi [poTokona Ne2 (v nocnenyoumx).

MPOTOKOJI Ne 2 (v nocneaytoLme)
3ace/jaHnA CYETHOM KoMUCCHM NPOCDCOIO3HOMO COBPaHUA (KoHepeHumum)
(Ha3BaHMe Npodhcoto3HOM OpraHM3aLy)

MpucyTcTBOBaANM:

MpencenaTens CYETHON KomMCCUM
CekpeTapb CYETHON KOMUCCHM
YneHbl CYETHOM KOMUCCUN

1. Cnywanv o pesynratax TaitHoro rolocoBaHuA No BbIGOpaM npeiceaTena npodcolo3Hoi opraHu3aumum

N3 uneHoB [Mpodicotosa (generaTos KoH(EpeHLUm) npucyTcTBYET yenosex.

B cnucok no BeiGopaM NpeceaTend Npodhcolo3Hoi opraHu3aLmy (3amecTuTensa npegceaatens npodco-
103HOTO KOMUTETA, KOHTPOJEHO-PEBU3UOHHOM KOMUCCUM, [ENeraToB Ha KOH(EPEHLMIO BLILLECTOALLEN 0praHu3aLmy)
Obl BHECEHbI CNE/YIOLLME KaHANAATYPbI:

1.
2.

BblgaHo bronneTeHeii AnA TakHoro rofocoBaHmuA )
Mpu BCKPLITUM YPHBI B HEli 0ka3anoch GronneTeHei.
HeneicTBUTENbHBIX GIONNETEHEI

le/l NOACYETE r0N10COB YCTAHOB/EHbI ClEAYIOLLME Pe3yNbTaThl FOI0COBaHNA:

1. 3a npoTuB BO3Jepxarca

2. 3a npoTuB BO3Zepxanca
o

Mpeacenatens kKoMuccuu (noanmcs)
CekpeTapb komuccum (noanmcs)
YneHbl komuccum (noanucw)
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8. AKT npuema-nepefjaun I0KYMEHTOB 0003HAYEHHbIX B HOMEHKNATYpe

J1eN NPU CMEHe Npeaceparena npodicoro3Hoi opranu3aLym

[pu cMeHe npeaceaaTena NpodCo3HOM OpraHu3alii NPOBOANTCA Nepeaaya Aen npex-
HUM NpeAaceaaTenem u3bpaHHOMY NpefceaTento Npy yyacTuu NpescTaBUTENA PEBU3WOHHOI KO-
MWUCCHM MW NPEACTaBUTENA BbILIECTOALLIEH opranm3alm Mpodicotosa.

0 dhakTe nepefayn fen coCTaBAEGTCA akT O cAjave-NPUEMKE AEN B 2-X 3K3eMNnApax: NepBblif k-
3eMNAAP XPaHUTCA B [ieNax NepBMYHOIA NpodiCOO3HOMA OpraHu3aumy, BTOPOii — BbIJAETCA Ha Pyku
npexxHemy npejceaaTento.

AT noanuceiBatoT GbIBLUMIA NpeaceaaTenb, NpeAcejaTeNb, NPUHUMAtOLLWIA fena, a Tak-
e NPeacTaBuTENb(-11) PEBU3MOHHO KOMUCCUM MW BbILLIECTOALLIETO NPOCOO3HOr0 OpraHa.

Cpok nepefjaun fien onpefenaeTcA pelleHnem cobpaHuA (koHdepeHumun) npu Bbibope
npeAceaaTensa npodCoo3HO 0praHu3aumy, kak NpaBuno, OH COCTaBNAET NATb pabounx gHeil. M3-
6paHHbIii NpeficeaaTent NPOdCo3HOI OpraHu3aL MOXET BCTYNUTb B JOMMKHOCTb U B 60Nee paH-
HWE CpOKK, cpa3y nocne u3bpaHuA, eciv OpraHU3aLmMa ManoYnUCeHHa 1 He ABNAETCA OPUANYECKUM
JMLIOM.

[préMmo-caTouHBI akT 46N NPOdICO3HOr0 KOMUTETa COCTABAABTCA B 2-X 3K3eMNApaX,
W3 HWX NEePBBIii XpaHUTCA B [leNax OpraHv3aliuui, BTOpOW BblAaETCA Ha pykv NpexHeMy npeaceaate-
nto.
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O6pa3sel; akTa npuéma-caaum fen.

YTBEPX/IEH

Ha 3ace/jaHuM Npochcoo3HOMr0 KOMUTETA NEPBUYHON
npogcoto3Hoii

opranu3alu (Hassatue [10)

oT I Ne

AKT
npuéMa-caauv en B CBA3M C 0CBOBOXAEHWEM OT 06A3aHHOCTEN npeaceaTend npodcoro3Hoil
opraHu3auum

(HaumeHoBaHWe opraHu3aLum)
« » 20 r r

HacToAlmiA aKT cocTaBneH B MPUCYTCTBUM MPEACTABUTENA KOHTPOMBHO - PEBWU3MOHHOM KOMMC-
cW (MM npefcTaBUTENA BbllecToAled opraHusaumun, ®UO, [omkHocTb) 0
TOM, 4TO (DKQ), 6biBLUMM NpefceaaTenem nNpPodiCOlO3HOKA op-
raHu3auMmM nepeaatnTcA, a BHOBb W30paHHbIM npeacenatenem npoCco3Hoi opraHu3aLmm
(DKNO) npuHumatoTea:

1. [lena nepsu4Hoi NpochcotO3HOI OpraHu3aLiumk No cneyoLLemMy Crnucky:

1.1,
1.2.
1.3.
1.4.
1.5.

2. lNeyvaTb NepBUYHOI NPOCCO03HON OpraHn3aLmum.

lNepepnatowmii fena

(nopnuce) (pacLumchpoBka noanuck)
lpuHuMatowni fena

(noanuce) (paclumdbpoBka noanuck)
M.I1. npochkoma

MpeactaBuTenb (-1) KOHTPONBLHO-PEBU3NOHHOM KOMUCCHM
(760 BbILLIECTOALLIETO OpraHa)

(nognuce) (pacLumchpoBka noAnuck)
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9. Pa6ora ¢ goxymentamu unexos lpodicorosa

9.1. Ochopmnenme 3aaenenuin unexos lpochcorosa

OcHoBHOI Noka3aTesb, KOTOPbIA NO3BONAET FOBOPUTL O KayecTBe paboThl Npogcos-
HOV4 OpraHn3aLlyy - 3T0 YUCNEHHOCTb NPOICOO3HOM OpraHM3aLm, No3ToMy 3aABNEHUA PabOTHUKOB
npeanpuATHA 0 XenaHu BcTynuTb B [podhcoto3 — ocHoBa AEATENBLHOCTM, Kak NpoCo3HoI opra-
HW3auuu, Tak 1 Bcero lNpodicorosa.

MopAgok yyéTa uneHoB HedhTerasctpoinpodicotoza Poccuu nponucaH B «MHCTPYKLMKM 06
yuéTte uneHoB O6Lepoccuiickoro npodcorn3a paboTHUKOB HETAHOM, ra30BOW OTPACcei NPOMbILL-
NEHHOCTY U CTPOUTENbCTBAY, YTBEPXKAEHHO! nocTaHoBneHueM [pesnanyma Poccuiickoro CoseTa
npodpcotosa ot 25 maa 2016 roga Ne 04-03.

B nHcTpykumm roBopuTea, 4To «[lepcoHanbHblid y48T uneHos [podcotosa ocylecTBnAeT-
CA NEePBUYHBIMK NPOCOO3HBIMU OPraH13aLMAMM NO MECTY OCHOBHOM paboTsl (y4ebbl). Mpeacena-
TENM NPOCHCOI3HbIX OPraHu3aLmi HecyT NepCoHabHYI0 0TBETCTBEHHOCTb 3a HaJIeXallee BefieHne
y4éTa uneHoB [1podhcoto3a v Ux YUCNEHHOCTHY.

[MoanuHHWKY 3aABNEHMIA 0 BCTyNNeHuu B podicoto3 XpaHATCA B NepBUYHOM NPOICO3HOM OpraHu-
3alMK Ha npaBax [0KyMEeHTa CTPOroi 0TYETHOCTM.

O6pa3el| 3aABneHnA o BeTynneHum B [poghcoro3.

lpeacenatento
nepBKYHOIA NPOCO3HOM OpraHM3aLmuu

(Ha3saHwe MM0)

(DMO npencenatena)
0))

(OUO paboTHuka)

3AABJEHNE
fA,

(@.N.0. gomxHocTb, MecTo paboTs)
NpoLLY NPUHATL MeHA B uneHbl O6LLepoccuiickoro npodcoto3a paboTHUKOB HETAHOM, ra3oBoii 0T-
pac/eii NPOMBILLIEHHOCTYW W CTPOUTENBCTBA W NOCTaBUTb Ha Y4&T B (HassaHue [0)

C YctaBom [podhcoto3a 03HaKoMNeH 1 06A3YHCh BbINOMHATE.

([Jara) ognvcs)

YneH npodhcoto3a 6epéT Ha cebAa 06A3aHHOCTb ynnavmMBaTh NPodiCo3HbIE B3HOCHI, KO-
TOpble B cO0TBETCTBMM CO cTaTheid 28 N.3 M3 No 10 «O npodheccuoHanbHbIX COO3ax WX NpaBax u
rapaHTuAx JeATenbHOCTU» paboTofaTenb MOXET NEepeynciATL Ha CYET NpOdCO3HON OpraHu-
3auum: «[Tpy HanUyuM NUCbMEHHBIX 3aABNEHNA PaBOTHWUKOB, ABNAKOLLMXCA YNeHaMu Npodicoiosa,
paboTofjaTeNb EXEMECAYHO U 6ECNNATHO NEPEYUCNAET Ha CYET Npodicoto3a YneHckue npodico-
t03Hble B3HOCHI M3 3apaboTHOM NNaThbl PabOTHUKOB B COOTBETCTBUW C KONMNEKTUBHBIM [J0r0BOPOM,
cornaweHnem». Hedhrerasctpoinpodcotos Poccun paspabotan o6pasel 3aABNEHUA O NEPEYMC-
NEHUN NPOCOIO3HbIX B3HOCOB.




O6pasel) 3aABneHNA Ha Be3HaIMYHyI0 YIAaTy MPOGCO3HOro B3HOCA.

PykoBoauTENtO OpraHu3aLmm

(HaumeHoBaHWe opraHu3atmu)

(®©.1.0. pykosoauTena)
oT

(®.1.0. unena Mpodhcotosa)
3AABJIEHNE

A,

(®.N.0. gomxHocTb, MecTo paboTsl)
Ha ocHoBaHuu cT. 28 MefepanbHoro 3akoHa «0 npodeccuoHanbHbIX COK3aX, UX NpaBax U rapaHTy-
AX AEATENbHOCTMY MPOLLY eXEMECAYHO YAEPXMBaTb U3 MOEV 3apnnaThl YeHCKW A NpodCoo3HbIi
B3Hoc B pa3mepe 1,00 % 1 nepeyncnaTb ero Ha pacyETHbIA CYET NEePBMYHOA NPOCICOIO3HOKA Op-
raHu3aumm

(Ha3BaHMe NPOCHCOI3HOM OpraHM3aLMK NPeaNpPUATUA 1 €& GaHKOBCKNE PEKBU3UTI)

(flara) Mognmcs)

OpuruHan 3aaBnenuA ¢ Bu3oi npeaceatena MMN0O xpaHutcAa B Gyxrantepun opraHu3a-
LM, KONWA 3aABNEHUA — B MPOCCOI3HOM KOMUTETE. B nepBryHOi Npocdhcoo3HOi opraHn3aLmm Kpo-
Me KOMWii IaHHbIX 3aABNEHUA BeJETCA PeecTp YNeHoB Npodico3a, KOTOpbIA B onpeAenéHHyio no
COrNacoBaHuio ¢ Byxrantepueii AaTy BbIBEPAETCA ANA YTOYHEHUA JaHHBIX N0 YACNEHHOCTM YNEHOB
npodcoto3a, PerynApHOCTM U MONHOTbI YMAAThl YIEHCKAX NPOCO03HbIX B3HOCOB BCEMM YN@HAMM
[podhcoto3a.

B cooTBeTcTBUM C pasbAcHeHnAMM DefepanbHoit ciyx6bl Mo HaA30py B cdepe CBA3M,
MH(OPMALIMOHHBIX TEXHONOr Wi U MaccoBbix KommyHukauuid (POCKOMHAZI30P) ot 08.06.2018 roaa
o1 08-48194 npodhcoto3Hoit opraHn3aLmmy 3aABNeHNA Ha 06paboTKy NEPCOHaNbHBIX aHHbIX YEHOB
lpodhcotoza He TpebytoTeA.

CornacHo n. 2 4. 1 cT. 6 3akoHa 0 MepcoHanbHbIX AaHHbIX AonyckaeTca 06paboTka nep-
COHafbHBIX AaHHbIX Cy6bekTa 683 ero cornacua B Cyyae eciv OHa Heobxoauma A A0CTUXEHMA
LieNnei, NpelyCMOTPEHHBIX MeXJyHapoAHbIM foroBopom Poccuiickoit Deaepalimu uiv 3akoHoM, AnA
OCYLLIECTBIIEHA W BLINOHEHMA BO3NOXEHHbIX 3akoHOAaTeNbCTBOM Poccuiickoit Mefepauuy Ha one-
patopa (yHKLWA, NONHOMOYNA 1 06A3AHHOCTEIA.

Heo6xoanMo 0TMeTUTb, 4TO B cOOTBETCTBUM C 4. 1 cT. 11 MedepanbHOro 3akoHa OT
12.01.1996 Ne 10-D3 «0 npodheccvoHanbHbIX COKO3aX, WX MpaBax W rapaHTUAX [eATenbHOCTM»
(nanee — 3aKoH 0 npodeccuoHanbHbIx coto3ax) Mpodicotossl, nx 06beaMHeHNA (accouualmm), nep-
BMYHbIE MPOCICOIO3HbIE OPraHM3aLMK U UX OpraHbl NPeACTaBNAT W 3aLLMLLIAIOT NpaBa U UHTepEch
41eHoB NPoHCO30B MO BOMPOCAM UHAMBUYANbHBIX TPYA0BbIX M CBA3AHHbIX C TPYIOM OTHOLLEHW,
a B 0611aCTV KONNEKTUBHBIX MPaB U MHTEPECOB — yKa3aHHbIe NpaBa U MHTepeckl pPaboTHUKOB HE3aBM-
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CYMO OT YNeHCTBA B Npoddcoto3ax B CAyyae HaAeNeHNA UX NOHOMOYMAMM Ha NPEACTaBUTENLCTBO B
YCTaHOB/NIEHHOM NOPAJKE.

B cooTBeTcTBMM € 4. 1 ¢T. 19 3aKk0Ha 0 NEPCOHANBHBIX AaHHBIX MPOCO3bl UIMEIOT NPaBo
Ha OcyLLEeCTBAEHWE NPOKICOIO3HO0 KOHTPONA 3a co6NtoAeHEM paboTofaTeNnAMM, LOMKHOCTHBIMU
NMLaMM 3aKoHOaTEeNbCTBA O TPYAE, B TOM YWC/e Mo Bonpocam TpyJ0BOro 40roBopa (KOHTpakTa),
paboyero BpEMEHW U BPEMEHM OT/bIXa, OMnaThl TPYAa, rapaHTUiA U KOMMEHCaLMIA, brOT U NpeuMy-
LLIECTB, @ Takxe Mo APYriM CoLManbHO-TPY10BbIM BOMPOCAM B OpraHn3aLmax, B KOTOPbIX paboTatoT
4/IeHbl JAHHOM0 Npodicoto3a, U UMELOT NPaBo TPe6oBaThb YCTPAHEHUA BbIABNEHHBIX HAPYLLEHWIA.

Takum 0bpasoMm, 06paGoTKa nepcoHaNbHbIX JAaHHbIX PaGOTHUKOB-YNEHOB
npocicoto30B M paGoTonateneii, 6e3 ux cornacua Ha 06paboTKy NEPCOHANbHBIX [aHHbIX,
MO)XET 0CyLecTBAATLCA NPoiecCHOHANBbHLIMU COHO3aMM MCKIIOYUTENBHO C co6ntoieHnem
NPUHLMNA Lienenonaralma, YCTaHOBNEHHOMO CT. 5 3aKoHa 0 MepPCOHaNbHbIX JaHHbIX, B BbiLLEyKa3aH-
HbIX Cy4asX, B COOTBETCTBUM C BO3MOXEHHBIMM NOMHOMOYMAMM, B NOPAJKE M HA YCNOBMAX, NPEIyCMO-
TPEHHbIX 3aKOHOM 0 MPODECCMOHAMbHBIX COKI3aX M MPUHATLIMM Ha Ero 0CHOBE HOPMATUBHBLIMU MPaBOBbI-
MW aKTamu.

9.2. Yuet unenos lpodicorosa.

YneHy Mpodicotoza B NOATBEPXAEHWE €r0 YNEHCTBA BblAAETCA NPOQCOI03HbIA unet
onpezenéHHoro obpasua v 3anonHAETCA y4ETHAA KapToyka. B npodcotosHom GuneTe v B y4ETHOR
KapTouKe [IeNaeTcA 3an1ch 0 NPUEME Ha YYET B [JaHHYH0 NEPBUYHYI0 NPOCICOIO3HYI0 OpraHu3aLyio,
KoTOpan 3aBepAeTCA NOANUCHIO NpeAceiaTena NepeiiHoi NPOdCoI03HOM OpraHU3aLmMm 1 cKpenna-
£TCA NeYaTbio.

[laHHble 0 MONyYeHHbIX 1 BbiA@HHBIX NPOCICOIO3HLIX BUneTax 3aHocATcA B KHury yuéTa
Npochcoto3HbIX BUNETOB NO ceytoLLei hopme:

KHUTA
Y4ETa NofyYeHHbIX 1 BblJaHHbIX NPODCO3HbIX OUNETOB

(HaumeHoBaHWe NPodhCo03HOM OpraHM3aLum)

I. Mony4eno 6nankoB npodcoo3HbIX GuneToB

KonuyectBo 6naHkoB Homepa 6naHkoB npod-

aTa nony4eHua 0T koro nony4eHo
i Y i npoch6uneTos 6unetoB

Il. BoigaHo npodicoto3HbIX GuneToB

[lata Bbigaum
Damunua, MA, 0TYECTBO
MecTo pa6oTbl
[lonxHocTb
Homep 1 pata
npoTokona
MpuunHa Bblaum Guneta (MpUHAT
B Npodhcotos, 06meH GuneTa,
Bblfja4a B3aMeH yTepAHHOro)
Homep npodhcotosHoro Guneta
Pocnvce B nony4eHm
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Pa3amep KHuri fomkeH cooTBETCTBOBATH pasMepy BHOCUMBbIX 3anucen, U3 NpakTuki pa-
60Tbl NpumepHo dhopmata A3. [puymHbl Bbigaumn Npodicoo3HOro 6uneta MoryT 6biTb pasHbIMK, @ He
TONbKO BCTynneHue B [podicoto3, HanpumMep, B3aMeH YTEPAHHOTO, B CBA3W CO CMEHOW thamunnm 1
ap. MNoaTomy kaxaaA Bblaaya Apyroro 6uneta AoMmkHa ObiTb 0ChOpMIEHa COOTBETCTBYHLLMM peLLie-
HWeM BbIBOPHOr0 KONNEeranbHoro NPoCo3HOro opraHa.

O6pa3eL y4&THOM KapTOUKK AaH B MHCTpyKummM 06 yuéTe YneHos O6LLEpoccHiickoro npo-
heccuoHanbHoro co3a paboTHUKOB HeDTAHOM, ra3oBoV OTpacnei NPOMBILLNEHHOCTY W CTPOM-
TENbCTBa, YTBEPXAEHHON nocTaHoBNeHWeM [peaunanymom Poccuiickoro CoseTa npodhcotosa ot 25
maa 2016 r. Ne 04-03

O6pa3el| YuéTHoi kapToyku dnena lpoghcoro3a.

ﬂMLIEBaﬂ CTOPOHa

YYETHAA KAPTOUKA YJIEHA TPO®COI03A

YneHckuii 6unet Ne

@amunua

NmA OT4ecTBO
[lata poxaeHua
JlomKHOCTb,
O6pa3oBaHue

(HayanbHoe, H/cpesaHee, cpeaHee, H/ BbiClUee, Bbicllee)
[lata BcTynnenuna B Mpodicoo3
[NonHoe HanmeHoBaHWe NPOCOK3HOI OpraHu3alyK, BbiaaBLueid Gunet

TenedoH
ANeKTPOHHLIA afpec
MNpeacenatens NepeUYHON

npochcoto3HOI 0praHM3aLmm

(HanMeHoBaHWe opraHu3auum) (moanuce)

M.I.
O6opoTHaa cTopoHa.

OTmeTKa 0 npuéme Ha y4ET U CHATHH C yYETa

HaumeHoBaHue MouHAT Ha yaeT KonnyecTso 6naHkoB
nepBuYHON npochbuneTos ;
m pUMeyaHm1e
NPOCICOI3HOI o — o —
OpraHu3aLmm 1 BN oA
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Y4éTHbIE KApTOYKK XPaHATCA B NPOCOKI3HOM KOMUTETE NEpBUYHON NPOCOI03HOM OpraHn3aLmuu
B MopA/Ke, YCTaHOBNEHHOM ANA XpaHEHUA [0KYMEHTOB CTPOroi OTYETHOCTYW, W pacnonaratTcA B
KapTOTEKE MO CTPYKTYPHBLIM N0/pa3AeNeHnAM OpraHu3alium B andyaBuTHOM NOPAZKE.
[pn nepeBose YneHa [podicoto3a BHYTPU OPraHu3aliv U3 0HOr0 CTPYKTYPHOrO NoApasaeneHna B
Apyroe, y4&THble KapTO4KM B KapTOTEKe NepeknablBalOTCA, @ 0TMETKM O CHATWM C y4&Ta 1 0 NocTa-
HOBKE Ha y4&T He NPou3BOAATCA.

lpu yBonbHEHUM yneHa [Npodicoto3a n CHATUKM ero ¢ NPOdICOK3HOr0 y4éTa Y4ETHaA Kap-
Touka Bblgaétca uneHy [podcoto3a Ha pyku nof pacnucky. B npodbcoto3Hom 6unete 1 y4ETHOIA
KapTouke AeNnaeTcA 3anuch 0 CHATUM C y4ETa, KOTopaA 3aBepAETCA NOANUCHIO NpeAceAaTena nep-
BMYHOI NPOCHCOHO3HOM OpraHu3aLmy u CKPenNAETCA NeYaTho.

Ynenbl Mpodcotosa:
- Hepab0TaloLLME NEHCUOHEPSI,
- MU, BPEMEHHO NpeKkpaTUBLLME TPYA0BY eATENbHOCTL B CBA3M C BOCMUTAHWEM JETEi UK yXo-
JI0M 3a TAXEN060/bHbIM YIEHOM CEMbY,
- BPEMEHHO NULLIMBLLMECA PaboTkl B CBA3M C COKPALLEHWEM LUITATOB, NIMKBUALIMEN OpraHu3aumm (oo
YCTPOWCTBA Ha apyryto paboty),
- MUa, NPOXOZALLME BOEHHYIO CY>X6Y N0 NPU3bIBY.

Jlnua, ykasaHHble BbilLE, MOryT 0CTaBaTbCA Ha YYETE B NEPBMYHOM Npodhcoto3Hoi opra-
HM3alWK, eCNU UMK NoZaHbl COOTBETCTBYIOLWME 3aABNEHNA 00 0CTABEHNN Ha NPOICO3HOM
yyéTe. YYETHBIE KapTOYKM YKa3aHHBbIX UL XpaHATCA B KapToTeke oTAenbHo (n. 2.7. MHCTpyKumum 06
yyeTe uneHos lpodcotosa, yTBepxaeHHoN Mpeauanymom Poccuitckoro CoseTa npodicotosa oT 25
maa 2016 r. Ne 04-03).

10. Ochopmnenme Gnankos nucem

NpodICoI03HOM OpraHu3aLuu

Jllo6aA npodhcoto3HaA opraHusauuA BefET [eNOBYK MEpenucky C BbILLECTOALLE
npodpcoto3Hoii opraHnaaLmeis, YneHamu Mpodcotosa, pykoBoACTBOM NPeAnpUATHA, rocyAapcTBeH-
HbIMU OPraHamu 1 ciyx6amu, 1 Apyrumi OpraHu3aLMAMM No LLIMPOKOMY Kpyry BOnpocos. B cBAsm ¢
3TUM BO3HUKAET He06X0AMMOCTb 0hOpMNEeHUA 6N1aHKOB NMCbMa OpraHu3aLui.

MoctaHosnexuem Mpesauanyma Poccuiickoro CoseTa npodcoto3a «0 6naHkax 1 neyaTax
HedbTerascTpoiinpodcoto3a Poccun 1 npodpcotosHbix opraHnsaumiiy ot 11 centabpa 2013 roga
No 15-14 6binn yTBEPXIEHBI 06pa3Lbl 61aHKOB 1 nevaTel [ByX BUAOB: NPO/I0NBLHOIO W YTNOBOrO.
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I. O6paseyj npofonsLHoro 6axka.

O6wwepoccuitcknii npodeccroHanbHbIi Co3
paboTHMKOB HedhTAHOMW, ra30BOW oTpacnei
MPOMBILLINIEHHOCTM U CTPOUTENBCTBA

Camapckan o6nacTHaA opraHu3auma
06beAnHEHHAA NepBUYHAA NPOICOt03HAA OpraHn3aLmA
AQ «TpaHcHedTb-lpuBonra»
(OMMNO AQ «TpaHcHedTb-lMpuBonran)
443000, . Camapa, yn. JleHuHckaa, 4. 100
Ten./dakc (846) 999-84-07, E-mail:
OrPH

No
Ha No oT

Il. O6pasey yrnosoro 6nawxka.
06LLiepoccuitckuii npodeccoHanbHbI 003
paboTHWUKOB HeChTAHOM, ra30BOi 0TPACEl MPOMBILLNIEHHOCTM U CTPOUTENLCTBA

Camapckan o6nacTHaA opraHu3auua
06beanHEHHAA NepBrUYHaA NPOdICO03HaA OpraHn3aLmA
AQ «TpaHcHedTb-lpuBonra»

(OMMNO AOQ «TpaHcHedTb-MpuBonran)
443000, r. Camapa, yn. JleHutckaa, 4. 100
Ten./dhakc (846) 999-84-07,

E-mail:
Ol'PH

No

Ha No oT

[Npn ochopmneHun 6naHka Hy>XXHO COBMOCTY YTBEPXAEHHbIE LUPUT W pa3mepbl ByKB,
a TakXe nocNe0BaTeNbHOCTb HAaNMCaHUA HAUMEHOBAHWIA BbILIECTOALLMX M Camoi Npodcoo3HOM
opraHu3auuu. [JaHHaA nocne/j0BaTeNbHOCTL COOTBETCTBYET peecTpy Mpodcoosa. BaxHo npa-
BMNIbHO 0603HAYUTb PEKBU3UTLI OPraHM3aLui, a UMEHHO afipec NPebbiBaHUA U KOHTAKTHbIE AaHHbIE
npodcoto3Hoit opraHn3aumu. CocTas pekBM3UTOB MOXET ObiTb AOMONHEH APYrUMMU faHHbIMM,
Hanpumep, OTPH, UHH n T.4.
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11. Opranu3awua padoTbl ¢ nocTynakoWMMK

N NCXOAAUMN JOKYMEHTaMHU, MNCbMamu | UﬁpalIJ,BHI/IHMIII
11.1. Bxopawaa koppecnonpexuua

Kax ablit NOCTyNMBLLMIA B NPOCOO3HYI0 OPraH13aLnio J0KyMEHT PerucTpUpyeTca B Xyp-
Hane 1A BXOZALLEA koppecnoHaeHUmn. Ha KoppecnoHaeHUmuu, noanexatueid 06A3aTensHoi peru-
CTpaLuy, B NPaBOM HXXHEM YrTy NepBoro McTa NpocTaBnAETCA [iaTa NocTyNIeHUA U NOPALKOBHIi
HOMEP N0 XypHany 1A BXoAALLE KOPPECToHEHLMM.

B Tex cnyyaAx, kora fOKYMEHTbI afjpecoBaHbl 0HOBPEMEHHO PYKOBOAMTEN) OpraHu-
3aUumM ¥ npeacenaTento Npodicoo3HOM 0praHu3aLnu, X PerucTpauna oCyLLIECTBNABTCA B CIyXO6e
JIenonpon3Bo/CTBa TOt OpraHM3aLm, KoTopan 060o3HaveHa nepeoi B aapecate.

HymepaLma BxoAALLWMX [OKyMeHTOB (HaunHan ¢ Ne 1) BeAETCA B npeaenax kaneHaapHoro rofa.

06pa3seLl| perncTpaLmoHHoro XypHana 1A BXOJALLEH KOPPECTOHABHLMM.
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3a cBOEBPEMEHHOE M NpaBUbHOE UCTONHEHWE NOCTYNMBLLNX JOKYMEHTOB OTBEYa0T NpeAce-
JaTenb Npog)Cot03HOI 0praHU3aLy 6o ero 3aMecTUTENb (3aMecTuTeNm).

Havanom cpoka MCMONHEeHWA CuMTaeTcA AeHb pervcTpaumu [okymeHTa. Ha nocTynuBsLuem
JOKYMEHTE npeacenaTenieM NpodhcOo3HOM OpraHM3aLuM MW ero 3amMecTUTEeNeM Ha MepBoM JUCTE
MPOCTaBNABTCA pe3ontoLmA. Eciv 0TBeIeHHOr0 MecTa HeJocTaTouHO, TO I0MYCKABTCA PacroNoXeHue
pe3onioLK Ha NtoB0iA, KpoMe noneid, cBo6o 10 NoLLaaM NepBOro CTa JOKYMEHTa.

B pesoniouyn, kak npaBuno, [OMKHbI ObiTh Yka3aHbl: haMUINA W MHWLMANb! UCNONHATENA (MC-
NONHUTENEN), KOTOPOMY (KOTOpPbIM) HANPABNABTCA [OKYMEHT, @ Takxe NpeanuckiBaeMoe AeicTame (no-
py4eHue), NoAnMch PYKOBOAMTENA 1 AaTa NoAnMcaHuA. Ecnv nopyyeHue anpecoBaHo HECKOMbKIM 1LaM,
TO OpUrHaN JOKyMEHTa HanpaBnAETCA UCTIONHUTENHO YKa3aHHOMY NEepBbIM, APYTUM NepeaatTCcA KOmuu.
JMup, yka3aHHOe B pe30ioLyMm NepBbIM, ABNAETCA OTBETCTBEHHBIM 3a UCMONHEHNE J0KYMEHTA.



Cpoku ncnonHeHuA JOKYMEHTOB COCTaBNAKT CO HA peructpauvv He 6onee 15 aHelt — B
CNyyaAx, YCTaHOBNEHHBIX 3aKOHO/1aTeNbCTBOM Poccuiickoii Deaepatuy (AenyTaTckuid 3anpoc v T.n.);

Ecnv no 06LEKTUBHBIM NPUYMHAM MCTIONHEHWE [OKYMEHTA HEBO3MOXHO B YCTAHOBMEH-
HbIiA CPOK, TO MCMONHUTENb HE MEHEE YEM 33 [IBa [HA [0 UCTEYEHUA CpOka JOMKEH MOMYYUTh pas-
peLLeHue y Npeficedatens NpodiCO3HOM OpraH13aLmMy UK ero 3aMecTUTENA Ha NPOJIEHNE CPOKa
WMCMOJHEHWA JOKYMEHTa, HO He 6onee YyeM Ha 10 aHeii ¢ coobLLeHEM 06 3TOM 3aABUTENIO.

[lokyMeHT cuuTaeTcA nocne HanpaBneHnA 0TBETa KOPPECTOHAEHTY UCNONHEHHBIM MO CY-
wecTBy. [pu peLLeHrM BONPOCOB, NOCTaBNEHHbIX B JOKYMEHTE, B ONepaTUBHOM NOPAZAKE (B NUYHO
6eceqe, No TenedioHy u T.4.) HE06XOAMMO CAenaTb OTMETKY 00 3TOM B PErUCTPaLMOHHOM XypHane
W 3aBEpUTb NOAMUCHIO UCMONHUTENA C NPOCTAB/IEHNEM AaTbI.

He nognexat pervctpaumy 6poLLIKopkl, CNPaBOYHUKM, pedhepaTUBHbIE XYpHaNbI U Apyrue
UHHOPMALIMOHHBIE M NEPUOAMYECKME U3ZAHWA.

11.2. Ncxopauaa koppecnoxpexuua

Bce fokymMeHTbI, ucxofALme U3 Npodhcoio3Hoi opraHu3aluy, nocne ux NpoBepKku v noj-
nUcaHuA npeaceaTenemM NpodCco3HON OpraHM3aLuM UK ero 3amMecTUTeNnem PerucTpupylTeA B
XYPHane UCXoAALLIEN KOPPECTIOHAEHLM.

Ha Bcex ak3emniApax UCXofALLEro JOKYMeHTa NPOCTaBNAETCA [aTa OTrpaBeHuA u no-
PAZIKOBbIA HOMEP, NPUCBOEHHBIA MO PETUCTPALMOHHOMY XYypHarTy.
06pas3eL| pervcTpaLmMoHHOr0 XypHana NCXoAALLEN KOpPECTOHAeHLMY

MopAaKOBLIA HOMEP
JOKyMEHTa v faTa
Kyna u komy agpecoBaH
JOKYMEHT
KpaTkoe conepxaHue
JOKyMeHTa
AcnonnuTens
Howmep nena, B koTopoe
MOALIMTA KONUA [JOKYMEHTa
MpumeyaHme
(oTMeTKa 0 nonyyeHum T.n.)

Pa3mep xypHana onpeAenAeT cam YenoBek, KOTOpbIi ero BeAET, U3 NPakTUkK paboTkl CTaH-
JapTHBIV pa3Mep PermcTPaLMOHHBIX XyPHANOB BXOAALLIEH W UCXOAALLIEH KOppecnoHAeHumn — A3,

11.3. Pabota ¢ o6pauwexnamu unexos lpodicotosa

PaccmoTpeHme obpalLieHuii rpax iaH ocyLLECTBNABTCA B COOTBETCTBUM ¢ DeaepanbHbiM
3akoHoM 0T 2 MaA 2006 r. Ne 59-03 Ne 59-03 « O nopAake paccMOTpeHUA o6paLLieHNiA rpax aaH
Poccuitckont Meaepatmmy.

MucbMeHHbIe M yCTHble 06palleHuA, NpeanoXeHua, 3aABNEHWA W Xanobbl YneHoB
[podhcoto3a permcTpupyoTcA OTAENBHO OT MUMCEM OpraHu3aLiyuii.

(MopMy perucTpaLyMoHHOro XypHana onpe/enAeT cama Npogycoo3Han opraHnu3aLma.

PerucTpaumoHHbIii Homep 06palLieHuA 3aABUTENA NpUCBanBaETCA Mo Nepeoi bykee da-
MWK 3aABUTENA. Hanpumep, npu o6pallieHuy NepBoro 3aABUTENA, YbA aMUINA HaYMHAETCA C

HEDTErA3CTPOMMPOMCO03 POCCHN



6ykBbl «A» 06palLieHnio NPUCBaNBAETCA PErMCcTPaLMOHHbIA Homep «A-1». CneayoLemy 06paLLeHuto
3aABUTENA, YbA (DaMUIUA HAYMHAETCA ¢ 6YKBbI «A» NPUCBAUBABTCA PErUCTPALIMOHHbIA HOMEp «A-2»
W T.24. Ha KonnekTuBHbIE 06paLLIEHNA PErNCTPaLMOHHBI HOMEP NpuUcBanBaeTCA no hamunum nepeo-
r0 3aABUTENA C NOMETKOM «KONNEKTUBHAAY.

O6pa3el). XypHan y46Ta obpaiyeHmi rpaxaH v 4neHos lpogcorosa.
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[pacha «pesynbTaThl PaCCMOTPEHMA Xanobbl, 06paLLeHnA» 3anoNHAEBTCA MOCe NPUHATUA
PeLLeHnA no xanobe. B cnyyae pasbACHEHWA 3aABUTENIO CPECTB W MOPAIKA 3aLLUMThl HAPYLLIEHHbIX
npaB v cB060/] YeN0BeKa W rpaxjaHuHa enaeTcA 0TMETKA «HanpaBneH OTBET 3aABUTENION.

Benenue paHHoOro XypHana obpalleHuid YneHoB npodicoto3a HeobXoAMMO C HECKOMbKNX
TOYEK 3peHuA.

Bo-nepBbix — npeaceaatens npodcoo3HOI OpraHn3aLmMm MOXET B X0/1e TekyLLE paboTsl,
a OH 3a4acTyto He 0CBOOOX/1EH OT OCHOBHOM paboTbl, 3a0bITb 0 JaHHOM 06paLLIEHNN.

Bo-BTOpbIX, 06paLLgHnA 1 xanobbl He BCerja MOXHO PeLLnTL cpasy, TpebyeTca nofroToB-
Ka pa3nnyHbIX 06PaLLEHUA B aIMAHUCTPALMIO, FOCYAAaPCTBEHHbIE OpraHbl U Apyrue opraHu3auum, YTo
TpebyeT BPpeMeHy W NpoBe/ieHNA onpeenéHHbIX MeponpPUATHIA.

B-TpeTbyux — AaHHbIii y4ET NOMOraeT OLEHUTL AeATENLHOCTL Npe/ceaaTena npotCor3HOi
OpraHu13aLumM No okasaHuio peanbHoi NoMoLLyM YneHam Mpodicotosa, NpoaHanuanpoBaTh MMEHOLLMECA
06LLme npobnembl.

HakoHel, KOHTPONbHO-PEBU3MOHHOM KOMMCCIW MPOLLIE NPOBEPUTL ABATENLHOCTL NPoCo-
103HOr0 aKTMBa No paboTe ¢ YneHamu [podhcotosa, YTo BXOANT B 86 HeNocpeiCTBEeHHbIE 06A3aHHOCTY.

3anABnexuA (nucbma) uneHos MNpodicotosa paccmaTprBatoTCA B CPOK 40 OAHOMO MecAua, a
He Tpeb6yloLLMe JONONHUTENBHOMO U3yYeHNA 1 NPOBEPKM — B CPOK He 6onee 15 AHeii co AHA nocTy-
nnexua. MucbMa (3aABNEHUA), HE OTHOCALLMECH K MOJHOMOYXAM KOMUTETA (COBETa) OpraHu3aLuy,
HanpaBRAKTCA N0 NPUHAANEXHOCTY He NO3JHEee YeM B NATUIHEBHbIA CPOK.

B oTaenbHbIX cnyyaAx, koraa AnA paspeLleHua 3aABneHna unu xanobsl YneHa Mpodcotosa
Heo6X0/IMMO NpPOBeJieHNE CreLanbHON NPoBEPKM, UCTPEBOBaHWE [I0NONHUTENbHBIX MaTEpUanoB
MPYHATWE JPYTvX Mep, CPOKW Pa3peLLIEHNA Takux Xanob MoryT 6bITb B MOPAZKE UCKKYEHMA NpoJ-
NeHbI NpeceaTenemM npodcoto3Hoi opraHmu3alnm, Ho He 6onee yem Ha 30 AHel, ¢ coobLLeHreM 06
3ToM 4neHy [Npodhcotosa, noaBLIeMy 3aABNEHNE UK xXanoby B opraHusaLmio [podcotosa.

MpeanoxeHuA, 3aABNEHUA 1 Xanobbl, Ha KOTOPLIE AABTCA NPOMEXYTOUHbIA OTBET, C KOHTPONA
He cHUMatoTcA. KOHTpOnb 3aBepLIaeTcA TOMbKO NOCNe BHIHECEHWA PELLEHWA U NMPUHATUA UCYepnbl-



BaIOLLMX MEp MO UX Pa3peLLeHmio.

AHOHWUMHbIE 06paLLeHuA (6e3 NOANUCH 1 yKa3aHUA haMUiuK, UMEHI 1 MOYTOBOrO aapeca)
06palLieHuA, He NoAAAOLLMECA MPOYTEHUIO, @ TakKe Ay6nuKaTHbIE (BTOPOW U nocneytoLLme TEKCTbI
0JIHOrO 06paLLeHNA, HaNPaBNEHHOr0 B Pa3NMYHbIE MHCTAHLWM WAV NOBTOPAIOLLME TEKCT NPeAblay-
LLiero 0bpallieHna, Ha KOTopbIi 6bin AaH 0TBET) He paccMaTpuBatoTcA. Ha ay6nmkaTtHble 06paLLeHuA
(3aABNEHMA) MOTYT HaNPaBNATLCA YBEAOMNEHWUA O paHee JJaHHbIX OTBETAX UMM UX KOMUM.

12. DopmupoBanue Jen, NoJroToBKa X K XpaHeHuio

! YHUHTOXXEHUID

3aBepLLatLLMM 3TanoM f1eNonpou3BOACTBEHHONO NpoLiecca ABNAETCA NOAroToBKa Ao-
KyMEHTOB K nepe/iaye Ha XpaHeHue B apxuB OpraHu3aLmu uin (Npu oTCYTCTBUM) apXUB HEMocpes-
CTBEHHO B KapoBo# cNyx6e, B NPohco03HOM opraHn3aLmm.

B cootBeTcTBUM CO CT. 2 MeaepanbHoro 3akoHa 0T 22.10.2004 Ne 125-03 «06 apxuB-
Hom gene B Poccuiickoit Megepauun» noJ ynopAno4EHUEM apXUBHBIX [JOKYMEHTOB NMOHUMa-
eTCA KOMM/eKc paboT no hoOpMUPOBAHWID apXMBHBIX AOKYMEHTOB B efMHULbI XpaHeHua (aena),
onucaHuio 1 0POPMIEHMIO TakUX e[IMHULL XpaHeHWA ([en) B COOTBETCTBUM C NpaBUiaMm, ycTaHaBu-
BaeMbIMI CMeUmanbHO YNoaHOMOYeHHbIM [TpaBuTenscTBoM PO deaepanbHbiM OpraHoM UCMoHW-
TeNbHOW BNacTu.

(MopmupoBaHWe Aen npefcTaBnAeT co60i CUCTEMATU3MPOBAHHYIO MPYNNUPOBKY MCNON-
HEHHbIX JOKYMEHTOB B flefla B COOTBETCTBUM C HOMEHKNATYPOW AeN, 06eCneyMBatoLLyI0 UX COXpaH-
HOCTb W OMepaTUBHbIA MOMCK, FPYNMMPOBAHME UCNOMHEHHBIX I0KYMEHTOB B /1610 B COOTBETCTBUM C
HOMEHKIaTypoi en.

Mpu hopmmupoBaHum aen cnefyeT cobnoaaTh PAA YCTAHOBNEHHBIX NPaBuI:
® B [1eN10 NOMELIAOT TONLKO MCMOMHEHHbIE M NPaBUIbHO 0DOPMNEHHbIE AOKYMEHTbLI B COOTBET-
CTBWM C 3arofioBKaMu [ie1 N0 HOMeHKNaType ¢ Heo6X0AUMbIM HabopoM PEKBU3UTOB, OTMETKOI 06
WUCMONHEHWM M HAANKCbIo «B fenoy;
® B [lefla rpynnupyroTCA AOKYMEHTHI OfHOMO KafeHAapHOro roda, pacnofaraack B XpOHONOruye-
CKOM, andyaBUTHOM NOPAJKe WK MO NOPAAKOBLIM HOMepaM. VcknioyYeH1e COCTaBNAKT NULLb Nepe-
Xo4ALme aena;
© [10KYMEHTbI NOCTOAHHOIO ¥ BPEMEHHbIX CPOKOB XPaHEHMA rpyNnUPYIOTCA B [leNa pasfenbHo;
® B I8N0 NO/ILLIMBAETCA TOMbKO 0JUH 3K3eMNNIAP JOKYMEHTa (MOANMHHIK UK 3aBepeHHan Mo ycTa-
HOBMEHHOM POPME KOMMA), 3@ UCKITKOHEHNEM YEPHOBMKOB 0CO60 LIEHHBIX JOKYMEHTOB;
® noAnexallue Bo3BpaTy A0KYMEHTbI B IEN0 He NOALIMBAITCA;
® yypeanTenbHble JOKYMEHTI, YCTaB OpraHv3aLym NOMELLATCA B 04HO AeNo;
® B 71eN10 06bEAMHAIOTCA JOKYMEHTbI TOMIbKO N0 OAHOMY BOMPOCY;
© NPUNOXEHUA NPUCOBAMHAIOTCA K OCHOBHbIM [JOKYMEHTaM, HE3aBUCUMO OT AaThbl UX YTBEPXAEHNA
WK COCTaBMEHMA;
® [10KYMEHTbI NPOICOK3HOr0 KOMUTETA MPYNNMPYOTCA B ABa Aena: 1) NpoToKONbI U peLleHuA npo-
hCOHO3HOr0 KOMUTETA, 2) AOKYMEHTbI K 3acejaH1AM NpodCoo3HOr0 KOMUTETA;
® [I0KYMEHTbI N0 IMYHOMY COCTaBY hOPMUPYITCA N0 andyaBuTy hamuinid CoTpyAHUKOB;
® Npu 60/bLKMX 06bEMAX NEPENUCKM BXOAALLME M UCXOAALLME [OKYMEHTbI (DOPMMPYIOTCA B OTAENb-
Hble Aena no BUZaM J0KYMEHTOB (MMCbMa, MMCbMa-0TBEThI, MMCbMa-3anpockl, hakchl U T.A4.);
© 3anpochl 1 0TBETbI, COMPOBOANTENLHBIE MUCbMa M UX MPUNOXEHNA HE JOMKHbI pa306LLaThCA;
® Kcepokonuu hakcorpamM, TenedoHorpaMMBbl, MalUMHOTPaMMbl MOMELLIAKOTCA B [ieNna Ha 06LLmX
OCHOBAHUAX;
® 16/10 HE [JOMXHO NpeBbILLaTh No 06bemy 250 NNCTOB;
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® MpY HanMyWK B Jene HeckonbkUX TOMOB (YacTel) MHAEKC M 3aronoBoK Aena NpocTaBAloTCcA Ha
Kax,0M TOMe (4acTu) ¢ JoOABNEHUEM «T. 1», «T. 2» U T.A.

BHyTpW fena nokyMeHTbI pacnonaraloTcA B onpeenéHHoii nocne0BaTeNbHOCTY B COOT-
BETCTBUM C TPeBOBAHMAMM roCYAaPCTBEHHBIX, 0TPACNEBbIX CTaHAPTOB rocyAapCTBEHHOI CUCTEMBI
J0KyMeHTauuoHHoro o6ecnedenna ynpasnenua (FCAOY):
® pacnopAaUTENbHbIE AOKYMEHTbI FPYNNMPYIOTCA B Jlena B XPOHOMOrMYECKOM NOPAAKE MO BMAaM
JOKYMEHTOB BMECTE C OTHOCALLMMMUCA K HAM NPUNOXEHUAMMY;
© NPOTOKO/bI PAcMonaralTCA B Aefie B XPOHONOrMYECKOM NOPAZKE N0 HOMEpaMm;
® [I0KyMEHTbI K MPOTOKO/aM, CrpynnupoBaHHble B 0TAeMbHbIE fiena, CUCTEMaTU3UPYIOTCA NO HOMe-
pam NpOTOKONOB;
© VTBEPXAEHHbIE MAaHbl, OTYETHI U APYTME JOKYMEHTbI FPYNAMPYIOTCA OTAENbHO OT NPOEKTOB;
® NI0KYMEHTbI B INYHbIE 1EeNa rpynnupytaTcaA N0 Mepe WX NoCTYNEeHMA;
® MLEBbIE CYETA N0 3apaboTHOW NnaTe, aHKEeTbl PacnonaralTCA B [ene B andaBuTHOM nopaake
no hamunuam;
® HaknajHble, KBUTaHLWK K Apyrue A0KYMEeHTbI pacnonaratoTca B Aene no HoMepam;
® [JOKYMEHTbI, UMEIOLLIME NPUAOXKEHNA C PA3HBIMK JaTaMW COCTaBNEHNA UMW YTBEPXKAEHNA, Fpynnu-
PYHOTCA B BONPOCHO-N0MMYECKOi NOCNEA0BATENBHOCTY;
® CTEHOrpaMMbl 3acefiaHuii (DOPMUPYIOTCA B OTAENbHbIE AEN;
® cTaTUCTUYECKaA MHAOPMALMA FPYNNUPYETCA OTAENBHO;
® peAnoXeHuA, 3aABNEHUA rpax/aH No BOMpOCaM COBEPLUEHCTBOBAHWA paboThl OpraHu3alinii
W 3aABNEHUA 1 Xanobbl N0 NUYHBIM BONPOCAM POPMUPYIOTCA OT[ENbHO, BHYTPU HUX AOKYMEHTbI
rpynnMpytTCA B andaBUTHOM nopAazke no hamunuam 3aasutenei. OTHOCALLMECA K OAHOMY 3aABK-
TEN0 I0KYMEHTbI 06pa3yloT CaMOCTOATENLHY Fpynny, KOTopaA (POPMMUPYETCA B XPOHONOrMYECKON
nocne0BaTeNbHOCTY;
® Mepenucka rpynnupyeTea, Kak npaBwno, 3a Nepuo/, KaneHJapHoro roja v cucTeMaTuU3npyeTcA B
XPOHOMOrM4eckoii NocneA0BaTeNbHOCTM MO jaTaM C03AaHuA UKW NocTynneHuA aokymeHTa. Jloky-
MEHT-0TBET NOMELLAETCA 3a A0KYMEHTOM-3anpocoMm. [py BO306GHOBNEHWM Nepenucku No onpeje-
JIEHHOMY BOMpOCY, Ha4aBLUEeACcA B NPe/blayLLEM rofly, AOKYMEHTbI BKIIOYAKOTCA B [IEN0 TEKYLIEro
rofia C ykasaHuem UHAeKca npejblayLLero roja.

Onucn fien NOCTOAHHOMO, BpeMeHHOro (cBbilue 10 NeT) cpoka XpaHeHUA W Mo NUYHOMY
COCTaBY, @ Takxe akThl O BbIAENEHWM [IeN K YHUYTOXEHMIO PAacCMAaTPUBAKOTCA Ha 3acefjaHun 3Kc-
NePTHOA KoMUCCUM, CPOPMMPOBAHHON CaMON NPOMCOIO3HOM OpraH13aLmed, U CornacoBbIBAKITCA C
BEJOMCTBEHHBIM apX1BOM.

Onucb cocTaBnAETCA B TPEX 3K3EMNNAPAX: OJMH NepeaaeTca BMECTE C [leflamMu B BE0M-
CTBEHHbIiA apXuB, BTOPOVA - NpUnaraeTcA B ka4eCcTBe OCHOBAHWA K NPOTOKONY 3acejaHunA 3KCnepTHOM
KOMWCCHK, TPETUIA - OCTABTCA B KAYECTBE KOHTPOMLHOMO 3K3eMNApa B annapaTe NpeanpuaThA.

He nognexalume caye Ha rocyfapCTBEHHOE XpaHeHWe fena ¢ BpeMeHHbIM (4o 10 net
BK/MIOYMTENBHO) CPOKOM XPaHEHWA Mo UCTEYEHUM YCTAHOBNEHHOrO CpoKa XpaHeHUA BKMOYAKTCA B
aKT 0 BblENEHNM JOKYMEHTOB K YHUYTOXeHMO. He JonyCKaeTCA YHUYTOXeEHUE AOKYMEHTOB A0 Nof-
HOrO UCTEYEHMA CPOKA UX XPaHEHMA.

Ochopmnenue Aen NnpoBOAMTCA NULOM, OTBETCTBEHHbIM 3@ paboTy ¢ fjokymeHTamu. [lon-
HOE WA YacTuyHoe 0chopMIEeHWe [ieN NPOBOAMTCA B 3aBUCMMOCTY OT CPOKOB XpaHEHWA JOKYMEeH-
TOB.

[ena nocToAHHOrO 1 BpeMeHHOro (cBbie 10 NEeT) cpoka XpaHeHWA NOANexaT NofHOMY
0chopMneHuto, Aena BpeMeHHoro (A0 10 neT BKNOYUTENbHO) XpaHEHNA — YaCTUYHOMY 0CHOPMAEHMIO.



O6pasel) TTyIbHOro MCTa Aena.

(HauMeHoBaHMe opraHu3aLmm)

@oHg Ne
Onuncb Ne
Heno No
AENO
Ne

HavaTto 20T
OKoHYeHo 20T
Ha nncTax
(h.m.0.)

Cpok xpaHeHua

Monxoe odhopmnenne gena npeycMaTpvBaeT:
®  cUCTEeMaTWU3auMio ZI0KYMEHTOB AeNa B NPAMOi XpOHOMOrMYecKoi NocnejoBaTenbHOCTY ¢ AH-
BapA no fekabpb (BMecTo 06paTHO! XPOHONOTUYECKoi Nocne0BaTeNbHOCTY C ekabpA no AHBapb,
nonyyaroLLerca npy oopMMpPOBaHNK fieNna B TeYeHue roaa);
®  HymepauuK NUCTOB AeNa YepHbIM rpaduTHBIM KapaH4allioM B NPaBoM BEPXHEM yriy apab-
CKMMM Lindbpamu;
®  CcoCTaBneHue AnA Haubonee LEHHbIX 48N BHYTPEHHE! onucK A0KYMEHTOB fiena;
®  COCTaBfiEHMe 3aBEPUTENBHOMO UCTa Jena;
®  MoALLMBKY fiena B TBePAY0 06M0XKY M3 KapToHa Ha 4 npokona 6e3 MeTanaMyeckux 3axumoB
(c BEpeBOYHBIMM 3aBA3KAMM) UK NEPENNEeT A0KYMEHTOB fena;
®  BHECEHWEe HeOB6XOAMMbIX YTOYHEHWIA B PEKBM3UTHI 0BMOXKM [lena: YTOYHEHWE Ha3BaHMA CTPyK-
TYPHOr0 NOZPa3enerua, eCIN OHO MEHANOCH, eN0NPON3BOACTBEHHOMO MHAEKCA, 3arofoBka Aena,
Jathbl 1 ap.

BHyTpeHHAaA onucb [OKYMEHTOB eNa COCTaBNAETCA ANA y4éTa JOKYMEHTOB Onpeje-
NEHHbIX KaTeropuii len NOCTOAHHOMO M BPEMeHHOro (cBbile 10 NeT) XpaHeHWs, YTo Bbi3blBaeTCA
cneundvKoi JaHHOR 0KYMEHTALMN.

BHYTpeHHI0t0 onuch JOKYMEHTOB fiena HeobX04MMO Takxe COCTaBAATL ANA 16N NOCTOAH-
HOro ¥ BpeMeHHOro (cBbilLie 10 NeT) CPOKOB XpaHeH!A, CHOPMMPOBAHHBIX U3 JOKYMEHTOB, 3ar0f1oB-
K1 KOTOPbIX HE PacKpbIBatOT KOHKPETHOE COAEPXaHWe JOKYMEHTOB.

06pa3seL| BHyTPEHHEsI 0nmcK JJOKYMEeHTOB
®oHa Ne

Onuckb Ne
JHeno No
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BHYTPEHHAA ONUCb
AokymeHnToB gena Ne

(3aronoBok fena)

(naTa Hayana 1 oKOHYaHWA Aena)

Ne Nnpexc [lata 3aronoBok
Homep nucta | [Mpumeyanue
n/n NIOKyMeHTa [JIOKyMeHTa NIOKyMeHTa
1 2 3 4 5 6
Wroro JIOKYMEHTOB.

(umcbpamm 1 nponucsio)
KonnyecTBo aen BHyTpeHHew onucu

(umchpamu 1 nponucsio)

HaumeHoBaHWe 0MKHOCTM UL, Mopnuck
pacLUMPOBKaA COCTABMUBLLEMO
BHYTPEHHIOK ONKCh NOANKUCH

JIOKYMEHTOB fiena

[aTa

Kaxzoe [eno sakaHuvBaeTcA 3aBepMTENbHbLIM ANCTOM. B 3aB8pUTENBHOM NACTE
YKa3bIBAKTCA MHAEKC [ena U thakTuieckoe KONMYeCTBo NNCTOB B HeM (LMdpamu 1 Nponuchio), yka-
3bIBAOT KOMMYECTBO BHYTPEHHEI OMUCH, NPOCTABNAETCA aTa, [OMKHOCTL U NOANUCL PABOTHHKA,

cchopmMpOoBaBLLErD AENo.
O6pa3el| 3aBepuUTeIbLHOro MCTa ea
@oHA Ne

Onueb Ne
JHeno No
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3ABEPUTE/IbHBIA JIUCT AEJIA

B HacToAwem nene Ne NOALLNTO
" NPOHYMEPOBaHO JIUCTOB,
(umchbpamu v nponuckio)

B TOM YncCrie:
NMTEpHbIE HOMEepa NUCTOB
nponyLLEeHHble HOMepa IMCTOB

W IMCTOB BHYTPEHHEH OMuCH.

HanmeHoBaHWe A0nXHOCTH Nnua, [Toanuch PaclumdpoBka
COCTABMBLLEr0 BHYTPEHHIOKO OMUCh nognucu
JOKYMEHTOB fiena

[ata

Onucanue Aena — 370 BbIHECEHWE Ha ero OéJ'IO)KKy BCEX HeOﬁXO,ﬂ,MMbIX [INA fanbHeiille-
0 XpaHeHNA 1 noucka CBeJEeHU 0 [OKYMEHTax aena.

No 3aronosok Kor-80 KpaVIHMe Aarbl

/ WHpexc pena JMUCTOB [pumeyaHme
n/n Aena HayaTo | OKOHYEHO

1 2 3 4 5 6

Ha o6noxke Aena nocToAHHOro 1 BpeMeHHoro (cBbie 10 neT) cpoka xpaHeHuA yka-
3bIBAKOTCA: HAMMEHOBAHME OpraHu3aLmu, HauMeHoBaHWE CTPYKTYPHOrO NoApa3AeneHuns, HAeKC
[lena, HoMep TOMa, 3aroioBOK JleNa, aHHOTALMA K OKYMEHTaM [iena (Ana fien nocTOAHHOro Xpa-
HEHWA, COZIePXaLLMX 0c060 LiEHHbIE [IOKYMEHTHI), [1aTa, KONIMYECTBO IMCTOB, CPOK XPaHEHUA Jiena.

[lena BpemeHHoro cpoka xpaHexua (o 10 neT BKNIOYMTENBHO) NOANEXaT YaCTHYHOMY
othopmneHno: ena [10NycKaeTCA XPaHUTb B CKOPOCLUMBATENAX, IUCTHI HE HYMEPOBATb, 3aBe-
pUTENbHBIE HAAMUCU HE COCTABNATb, HE NPOBOAUTL NEPECUCTEMATU3ALMIO JOKYMEHTOB B JieNe,
pacrionaras ux B NPAMOM, ¢ AHBAPA N0 [jekabpb, XPOHONOrMYECKOM NOPAZAKE, BMECTO 06paTHOro
— C JiekabpAa no AHBapb.

3aronosku Aen BkoyatoTcA B Onuch B COOTBETCTBIM C MOPAZKOM WX PacronoXeHus B
HomeHknaType Aen. Onuckb [ien coctaBnAETCA B ABYX 3K3eMMAAPaX, NOAMMCHIBAIOTCA PabOTHUKOM,
OTBETCTBEHHbIM 3@ [eN0Npou3B0ACTBO. [TepBblit 3k3emnnAp onuecy hopmupyeTca B ieno, nepefa-
BaeMOE Ha XpaHeHue, a BTOPOi NOCTOAHHO XPAHUTCA B NPOICOH3HO OpraHn3aLmu.
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O6pasey. Omuce [ NOCTOAHHOIO CPOKA XPaHEHA, CLIaHHbIX HA XDaHEHWE B apXuB.

ApxvB3a20___r.

Onunucob

«YTBEP)XAAHD»

(momKHoCTb )

(noanuce)

« _» 20 r

AeN NOCTOAHHOro CpokKa XpaHeHHsA, CAaHHbIX Ha XpaHeHne B apxXuB

B naHHyto onvcb BHECEHO

efl. XpaHeHnA

(umcbpamu 1 nponucsio)

¢ Ne no Ne B TOM uucne:
NNUTEPHbIE HOMEPA:
nponyLLEeHHbIe HOMEpa:
(DOMKHOCTL COCTaBUTENA OMKUCK) (nognuce) (pacLumdhpoBka noanucu)
«_» 20 r
COIMACOBAHO

[poToKon NOCTOAHHO AECTBYHOLLE
3KCNEePTHOI KoMUCCHM

NpodhCcoto3HOI OpraHn3alim

oT 201 No

Cpan

(®. ¥ MHMUMAnNLI OTBETCTBEHHOTO 3a 18N0NPOU3BOACTBO)

MpuHan

(naTa)

(. ¥ MHMLMANBI COTPYIHUKA apXxuBa)

(naTa)
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ApxuBbl 06LL{ECTBEHHBIX OpraHu3aLuii NpUpaBHEHBI K YacTHbIM apxuBaM. CerofHA
nepej npodcoto3amu v 1x opraHu3auuAMK BCTaET BONPOC 06 opraHu3aLium CBOMX apxmBOB. XOTA
BO3MOXHO NepeiaBaTh JOKYMEHTbI Ha XPaHEHWE B ApYrue YacTHbIE apXuBbl HAa KOMMEPYECKON
OCHOBE.

YHUHTOXEHWE JOKYMEHTOB, CPOKM XPAHEHWA KOTOPbIX UCTEK/M, MPOMCXOAMT B HECKONbKO
3Tanos:

1. Boigenexnne JOKYMEHTOB C MCTEKLUMMM CPOKaMN XPaHEHHUA K YHUITOXKEHHUIO.

Bblaenexne JOKYMEHTOB C UCTEKLUMMM CPOKaMM XPAHEHNA K YHUYTOXEHWUIO — 3T0 Pe3yib-
TaT 3KCNepTM3bl LEHHOCTK JOKYMEHTOB, KOTOPAA NPOUCXOAMT B Havane (nepBoii NonoBuHe) HacTy-
NUBLLEro rofja. IKCnepTu3y A0KYMEHTOB MOXET MPOBECTW cneuuanbHoO co3faHHaA u3 Haubonee
KBaNMMUUMPOBaHHbIX CMELMANMNCTOB KOMUCCHA MW apXuBapuyc 13 FrOpoACKOro WM panoHHOro ap-
xuBa. CocTaB KOMUCCUM W eé NpejceiaTenb YTBEPXAA0TCA BbIGOPHLIM KONNErnansHbIM OpraHoMm.

2. CornacoBaHue aKTOB 0 BbiA€NEHNUN JOKYMEHTOB K YHUYTOXKEHHUIO.

B opraHusaumax, nepefatolmx OKYMEHTbI Ha NOCTOAHHOE XpaHEHWE B rocyaapCTBEH-
HbIA WY MYHULMNANbHBIA apXUB, akTbl O BblJENEHUN JOKYMEHTOB K YHUMTOXEHWIO YTBEPXJaKTCA
PYKOBOZWTENEM OpraHu3aLm nocne yTBEPXAEHUA ONUCei ien NOCTOAHHOMO XpaHeHUA 3a 3TOT Xe
NepyoA apXMBHBIM YYPEXIEHNEM.

Ecnv opranusauma He ABNAETCA UCTOYHWKOM KOMMIEKTOBAHMA FOCYJapCTBEHHOMO UM MyHM-
LMNanbHOro apxvea, akTbl O BbIAENEHUN JOKYMEHTOB K YHUYTOXEHWIO YTBEPXAAIOTCA NPeAceaaTenem
NpochCor3HOI OpraHn3aLMm Nocne CornacoBaHNA ONUCel 1 akTOB 3KCMEPTHON KOMUCCUEN OpraHr3aLmu.

3. CocTtaBneHme aKTa 0 BbijeNneHNN JOKYMEHTOB K YHUYTO)KEHHIO.

AKT 0 BblENEHUM JOKYMEHTOB K YHUMTOXEHWHO, Kak NpaBuMNo, COCTABNAETCA OAMH Ha [OKYMEHTbI
BCEW opraHn3aLmu, nofnexatlne YHUHTOXEHMIO.

AKT 0 BbIJENEHNN K YHUMTOXEHWIO AOKYMEHTOB, HE NOANEXaLLMX XPaHEHWID — 3TO nepe-
YeHb 3arofoBKOB Jien (BU0B [JOKYMEHTOB), NOANEXALLMX YHUUTOXEHHIO, C YKa3aHUeM UX Konuye-
CTBA N0 KaXJ0My 3aronoBKy OTAENbHO 1 B LE0M, U COAEpXaT MHDOPMALMo 0 CpoKax XpaHeHns
[IOKYMEHTOB C yka3aHWeM HOMepa CTaTby N0 NepPeyHio, Ha OCHOBAHWM KOTOPOro NPOBOAUNACH 3KC-
nepTM3a LEHHOCTW A0KYMEHTOB. 10 kaX oMy 3arofioBKy 0TAeNbHO YKa3biBAtOTCA Fo/ibl, 3@ KOTOPbIE
0T06paHbI JOKYMEHTbI K YHUYTOXEHHIO.
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O6pasey [IpoTokona 3acefanna IKCNepTHON KOMUCCUM MPOCHCOIO3HON OpranHn3aimm.

HanmenoBanue BbiecToAwen npothcoo3HON opraHu3ayumu
HaumeHnoBanmne npochcoto3Hoi opranusayum
JdKcnepTHaa Komuccua
NMPOTOKOJM No_

00.00.0000 L.
MpucyTcTBOBaNM (DUO, J0MKHOCTB Y7IEHOB 3KCEPTHON KOMUCCAN B aghaBuT-
HOM rnopAjke)
NpeacenaTenbcTByOWMI (npescesatens komuccun)
CexpeTapb (ONO 4nexa komuccum)
MOBECTKA IHA
0 paccMOTPEHMM 1 CornacoBaHum AKTa 0 BbIJENEHUM K YHUYTOXEHMIO I0KYMEHTOB, HE NOANEXALLMX
XpaHeHuio 0T (pata, paHee 3acegarma kommccmm)Ne___
CITYLLAJI: (OO 4neHa komuccum)— 0 NPOBELEHNM IKCNEPTU3bI LEHHOCTY [JOKYMEHTOB

C UCTEKLUMMU CPOKaMM XPaHEHUM, O BbIAENEHWUN K YHUHTOXEHWIO AOKYMEHTOB C UCTEKLLIMMM CPOKaMK
XPaHeHUA, He UMEIOLLIMX Hay4YHO-UCTOPUYECKOW LIEHHOCTW U yTPaTUBLUME NPAKTUYECKOE 3HAYEHMe.

PELLINIIN:

1. CornacoBaTb AKT O BbIENEHUN K YHUYTOXEHMIO [OKYMEHTOB, HE MOAEXallX XPaHEHWD OT
(nata Axta, ykasanHaA B [loBecTke fHA)

2. Co3aaTb KOMUCCHIO B COCTaBE:

[pencenatens komMuccun
(ONO, gonxHocTs)
YneHbl komuccum
(ONO, fonxHocTs)
(ONO, fonxHocTs)

Komuccun opraHn3oBaTth M NPOBECTM YHUYTOXEHWE [JOKYMEHTOB C UCTEKLLIMMM CPOKaMM

XpaHeHUA B CPOK 10 (ykasaTb KOHKDETHYK JaTy)
[penceaaTensCTBYOLLNIA
(nognmce) (pactungppoBka)
CekpeTapb
(noanuce) (pactumghpoBka)

WHdhopmauma, BKIto4aeMan B akT 0 KOIMYECTBE YHUHTOXAEMbIX [IOKYMEHTOB, UX COCTaBEe
JI0MKHa CTPOro COOTBETCTBOBAThL PeabHOMY NONOXEHWUHO Je.

[ena, BKNtOYEHHbIE B YTBEPXAEHHBIA PYKOBOAWTENEM OpraHW3aLuMW akT, OTAeNnAloTCA
OT OCTalbHbIX [IEN W XPAHATCA B CreuManbHo oTBeAgHHOM MecTe. OTOBpaHHbIE K YHUHTOXEHWIO
W BKIIOYEHHBIE B AKThl JOKYMEHTbI, ECIIM UX MHOTO, NEPEAAOTCA Ha YTUIM3aLMIO B OpraHu3aLmy,
NpUHUAMALOLLME BTOPCHIPLE B NepepaboTky. Ecn ux Mano — MoryT 6biTh YHUYTOXEHBI Ha MECTE.




O6paselj AkTa 06 yHUITOXEHMN [JOKYMEHTOB C UCTEKLLIMMM CPOKAMY XDaHEHNA.

HaumenoBanue npocpcoto3Hoit opraHusauun
«YTBepXxAato»
[pencenatens Npodycot03HOM OpraHW3aLmuu

(noanwcb) (pactumchpoBka)

14.02.2018.
r. MockBa
AKT Ne 1
00 YHUYTOXKEHNN JOKYMEHTOB C HCTEKLUMMU CPOKAMM XpaHEeHHA
Komuceueit B cocTase:
[pencenatens KoMUCCUn
(®NO, gomxHocTs)
YneHsbl komuccun
(ONO, fonxHocTs)
(ONO, fonxHocTs)

CocTaBneH HacTOALLMA AKT O TOM, YTO B UCMONHEHME PeLeHUA JKCMepTHON KoMMCCUM npodico-
103HOW OpraHu3aLymu (HanmeHoBaHue) BbINM YHUYTOXEHDI, Kak HE UMEIoLLMe
Hay4YHO-UCTOPUYECKOM LIBHHOCTW W YTPATMBLLME MPaKTUYECKOE 3HAYEHWE CresyioLme ,ElOKyMEHTbI
NpodhCOK3HON Opranu3aLmMn (HaumeHoBaHue)
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AxTbl
1 HUYTOXEHHA 03.02.10- 01-20 1 3roaa,
: y ) 22.12.2010 Cr. 778
neyaten
XKypHanl
erucTpaLmmn 09.01.08- 5net
2 pervcTpal X7 3
BXOJALLMX 31.12.2008 Cr. 258
JIOKYMEHTOB
WTOTO: (yka3ate konm4ecTBo 0614ee) e MHNL XPaHeHUA 3a (yka3aTb 3a kakue rofpl).
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lepeyncneHHble JOKYMEHTbI 6binu yHUUTOXEHBI 14 heBpana 2014 roaa B npod)coo3HOM

KomuTeTE (HanmeHoBaHue npoghcolo3HoN opraHm3aium), HaxofallelicA no afpecy

(yka3ate afpec chakTuyeckoro npeGbiBaHuA, BK/I0Yaa HOMEp KOMHaTbi), yTEM U3Merb-

YeHWA (LLpeaUpOBaHWA), UCKIIOYAIOLLEr0 BO3MOXHOCTb BOCCTAHOBNEHMA U anbHEMLLIEro UCM0b30-
BaHWA.

lpenceaaTens KomMuccun
(ONO0, gonxHocTs)
YneHbl Komuccum
(®NO, gonxHocTs)
(®NO, gonxHocTs)

AKT cocTaBneH B fiByX ak3emnaapax:

1 ak3emnnAp — aeno Ne
2 3k3eMnnAp — npefceaaTen KOMUCCUN
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13. Cnncox nuteparypbl

1. TOCT P 6.30-2003 «YHW(bMUMPOBAHHbLIE CUCTEMbI A0KYMEHTaLMK. YHUDUMUMPOBaHHaA cuctema
OpraHu13aLyMoHHO-PAcNopAAMTENLHOR AOKYMeHTaLuM. TpeboBaHuA K 0chOPMIEHUI0 JOKYMEHTOBY.

2. MeToanyeckue pekomMeHaaLmn No pa3paboTke MHCTPYKLMA N0 Aenonpou3BOACTBY B Deepanb-
HbIX OpraHax UCNoNHUTENLHOM BNacTy, yTBepXAeHHble npuka3om Pocapxuea ot 23.12.2009 Ne 76.
3. «MHCTpyKUMA NO BeA€HMIO 1eNonpou3BoACTBA B NPOdicor3HbIX opraHu3aumax O6Lepoccuiickoro
npodeccroHanbHOro cot3a paboTHUKOB HEDTAHOI, ra30BOi OTpaciel NPOMBILLEHHOCTH W CTPO-
UTenbCTBa», YTBEPX/AEHHaA nocTaHoBneHuem [lpeauauyma Poceuiickoro CoBeta npodicoto3a ot
16.04.2014 . No 19-04.

4. «[TpuMepHbIA ycTaB Npodhcoto3Hoi opranm3almm 06Liepoccitckoro NpodeccuoHanbHOro col3a
paboTHMKOB HE(HTAHOIA, ra30B0# OTPACE NPOMBILLIEHHOCTW M CTPOUTENBCTBAY, YTBEPX AEHHBINA VII
cbe3znom podeotosza 10.12.2015 T

5. MocTtaHoBneHue [pesnamyma Poccuiickoro CoBeta npodpcotoza ot 11.09.2013 . Ne 15-14 «0
6naHkax v neyaTAx HedhTerascTpoinpodicotosa Poccum 1 npodhcoto3HbIX opraHn3aLmiin

6. «MHCTpyKUMA 06 yuETe YneHos lpodhcoto3a paboTHMKOB HETAHOM, ra30BOW OTPACcNEei NPOMbILL-
NIEHHOCTYW 1 cTpouTenbeTBa Poceuiickoi Meaepauun», yTBePXAEHHAA NocTaHoOBNEHWEM [1pe3nauy-
ma Poccuiickoro CoseTa npodpcotosa o1 14.09.2011 r. Ne 04-03.

7. MeToanyeckue pekomenaauum «[1oAroToBka 1 NpoBeEHNE 0THETHO-BbIGOPHbIX COOPAHWIA 1 KOH-
thepeHumitn, 2018 1., caitT MNpodhcotosa.

8. MeTtoauyeckue pekomerfaumu «Co3faHue nepBuyHbIX NPOCO3HLIX OpraHu3auuiiy 2018 T,
caiit [Mpodpcotosa.

9. «06 apxuBHom aene B Poccuiickoit Mefepaumu» DefepanbHbii 3ako oT 22.10.2004 r. Ne125
(pepakuma o1 28.11.2015).

10. MozroToBKa AOKYMEHTOB K apXMBHOMY XPaHEHMIO.
http://document-ved.ru/otvety-k-zachetu-po-dou-podgotovka-dokumentov-k-arxivnomu-xraneniyu.html
11. «PernameHT noAroToBKM 1 NpoBeAeHUA 061LLero cobpaHuA (KoHtepeHLuM) Npodcot3Hoi opra-
Hu3aLmmn HedhTerascTpoiinpodicotosa Poccuuy, yTBEpXAEHHBIA [Npesnanymom Poccuiickoro CoseTa
npodpcotosa o1 25.05.2016 r. Ne 04-04.

12. «MHcTpykuma 06 yyete uneHoB O6Liepoccuiickoro npodeccMoHanbHoro co3a paboTHUKOB
HedhTAHOM, ra30B0I 0Tpacnei NPOMbILLNIEHHOCTM U CTPOUTENLCTBAY, YTBEPXAEHHDIA [Tpe3unanymom
Poccuiickoro Coseta npodhcotoza o1 25.05.2016 r. Ne 04-03.

13. «/HCTPYKUMA N0 BeJeHW0 Aenonpou3BoACTBa B NPOCcO3HbIX opraHu3aumax 06Liepoccuii-
CKOro NPOyeccMOHabHOM0 €oto3a PaboTHUKOB HE(PTAHOW, ra30B0 OTpacNel NPOMBILLIEHHOCTH 1
CTpOUTENbCTBAY, YTBEPXAEHHaA Mpesuanymom Poccuiickoro CoseTa npodbcotosa ot 08.02.2018 .
Ne 11-08.

14. MeTtoauyeckue pekomeHgauun «[TofroToBKa W NPOBE/JIEHWE OTYETHO-BLIGOPHBIX COOPaHMii 1
koHcpepeHuui», 2018 ropa, http://rogwu.ru/content/bl_files_docs/%D1%81%D0%BE%D0%B1%D
1%80%D0%B0%D0%BD%D0%B8%D0%B5.pdf

15. LWla6noHsbl fokymeHTOB. flHkoBaA BaneHTuHa MefnopoBHa, xypHan «CrnpaBoyHMK KaJpoBuKay,
2011.

http://hr-portal.ru/article/unichtozhenie-del-s-istekshimi-srokami-hraneniya

n HEQTEFA3CTPOMNPODCO3 POCCHN



